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333CHAPTERONE

G3

33RAMMAR:DEFINITION,TYPES&FEATURES

Grammaristheprinciplesandrulesthatunderlieorgoverntheuseoflanguage.

The grammarofanylanguage maybe examined from the fourlinguistics levels ofphonology
morphology,syntaxandsemantics.

Phonologyisthestudyofspeechsoundsofalanguage.

Morphologyisthestudyofinnerandouterstructuresofwords.Itcanalsobedefinedasthestudyofword
formation.

Syntaxreferstotheusualarrangementofwordsinalanguagetoproduceanacceptablestatement.

Semanticsisthemeaningattributedtowordsandsentencesinalanguage.Everylanguagehasrulesof
phonology,syntax,morphologyandsemanticswhicharefollowedinordertoproduceanacceptablestatement
or,inorderwords,agrammaticalstatementinthatlanguage.Theseruleswhichspeakersofalanguageobserve
(consciouslyorunconsciously),constitutethegrammaroftheirlanguage.

Intraditionaldefinitionsofgrammar,syntaxisusedtocoverthecompletedefinitionofgrammarandthe
word“syntax”isalsooftenusedinterchangeablywiththeword“grammar”.Thisisbecauseoneofthemost
importantfeaturesofthegrammaroflanguageisthesyntax,becauseitshowstheimportanceofwordselection
andthearrangementofsuchwordstomakeanacceptablestatementinaparticularlanguage.

Indeedinalllanguages,includingEnglish,thephonology,morphologyandsemanticsaregreatlyinfluencedby
thesyntax,whichconcernsthepositioning/useofthewords.Thestudyofwordsiscalledlexicology.Wordsare
veryimportantwhendiscussingthegrammarofalanguage,becauseitisthewordsandhowtheyareusedthat
identifiesalanguage.Wordsaresometimescalled“thebuildingblocks”ofalanguage.Thecentralelementsof
grammararelexicology,morphologyandsyntax.

Thestudyofwordsiscalledlexicology.Wordsarethoseindividualitemswhichhaveaunifiedidentity
withameaning.Lyons(1997)inhisbookscalledSemanticIandIIsaysthatawordrequiresthreecriteriaand
thesearethatawordshouldsimultaneouslybeasemantic,phonologicalandgrammaticalunit.

Bally (19932)identifies a word as a phonologicalorthographical,significant,meaningfuland
grammaticalunit.LeonarddeSaussure(1857-1913)whowasaFrenchlinguistidentifiesawordasaunitofLa
langueandaunitofLaparole.Lalanguereferstothetotalitiesofthelanguagesystem,thegeneralfacultyofthe
humanspeechwhereasLaparoleisaspeechactbyindividualusersofthatlanguage.Lalangueistheentire
languagevocabularyorlexiconascompiledindictionarieswhereasLaparoleisthewordswhichareviewedas
beinginactualusebythespeakersofalanguage.

Wordsaredefinedaspossessingthefollowing:

•Semanticproperty(ii)separability(iii)replaceability(iv)displaceability(v)isolateness(vi)acousticidentity(vii)
cohesion

l

LEXICOLOGY
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MORPHOLOGY

Morphologyisthestudyoftheelementsthatmakeupthestructureofwords.Bloomfield(1993)
identifiesthattherearepartsofwordsthataremeaningfulbecausetheychangemeanings,butcannotstandon
theirown.Insteadofusingtheterm “words”,Bloomfieldusestheterm "morpheme".AccordingtoBloomfield,a
morphemeisaminimalmeaningfulunitoflanguage.Inmorphologytheelementsthatmakeupawordarecalled
morphemes.Whenwebreakdownwordsintomorphemes,weareexaminingwhatiscalledthemorphological
structureofword.

TYPESOFMORPHEMES

Bloomfieldidentifiestwotypesofmorphemes-freemorphemesandboundmorphemes.

FREEMORPHEMES

• Freemorphemesaretheelementsinawordthatareindependentorcanstandbythemselvesandsill
retainmeaning.Therearetwotypesoffreemorphemes-lexicalandfunctional.

Thefreelexicalmorphemesmaybeconsideredthemajorpartsofspeech.Lexicalmorphemesare
wordslikenouns,adjectives,verbs,andadverbs.Freelexicalmorphemesarecontentwords.This
meansthatwhentheyareusedaloneorinsentencestheycarrymostoftheinformationwhichmakes
thesentencemeaningful.Whentheyareomittedfrom asentence,thesentencebecomesalmost
completelymeaningless.

Functionalmorphemesarewordslikepronouns,prepositions,conjunctionsandarticles.Freefunctional
morphemesarethewordswhichserveparticularpurposesinsentences.Theyarelow information
wordsbecausetheycanbeomittedfrom asentenceandthesentenceretainsitsmeaning.Thefree
functionalmorphemes“aretheminorpartsofspeechwiththeexceptionofarticles/determiners.

• BOUNDMORPHEMES

Boundmorphemesareelementsinawordthataredependentorcannotstandbythemselvesandretain
theirmeaning.Therearetwotypesofboundmorphemes-derivationalandinflectionalboundmorphemes.

Derivationalmorphemesareelementssuchassuffixesandprefixeswhichareaddedtoawordto
modifyitbycreatinganew wordorformingadifferentgrammaticalcategory(e.g.reopen,vice
chancellor,cheerful).

Inflectionalmorphemesareelementswhichareaddedtoawordtoindicategrammaticalfunctional
suchpluralforms,pasttenseforms,possessiveforms,presentparticipleforms(e.g.boys,Lydia’s,
singing,jumped).

Syntax

Syntaxisthestudyoftheorganizationorpositioningofwordsinsentencestomakegrammatical
sentencesinalanguage.InEnglishthenormalorderofwordsinasentenceisasubjectfollowedbyaverbanda
verbfollowedbyanobject.ThiswordorderiscalledSVOwhereSstandsforsubject,VforverbandOforobject.
Syntaxshowshowwordsmaybeputtogethersotheyaregrammaticallyacceptable.

a.

b.
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APPROACHESTOTHESTUDYOFGRAMMAR

Therearetwomainapproachestostudyinggrammarandthesearethe:
• PrescriptiveApproach,and
• DescriptiveApproach
Prescriptiveapproachtogrammarreferstothestudyofthestructureofagrammaraccordingtotheprinciples
thatmustbefollowed.
Thedescriptiveapproachtogrammarasthewordsuggests,explainsthegrammarofalanguageratherthan
tellingushowitshouldbeused.Thedescriptiveapproachreferstothestudyoflanguageasitisactuallyused.

TYPESOFGRAMMAR

Typesofgrammarreferstothedifferentwaysofanalyzingthestructuresandfunctionsofthegrammarofa
languagefrom theperspectiveofeithertheprescriptiveordescriptiveapproach.Thetypesofgrammarare:

(i)TraditionalGrammar(ii)StructuralGrammar(iii)TransformationalGenerativegrammar(TGG)

(iv)PhraseStructureGrammar(PSG)

TraditionalGrammaristheonlytypeofgrammarbasedontheprescriptiveapproach,butalltheothertypesare
basedonthedescriptiveapproach.

• Traditionalgrammar

TraditionalGrammarisbasedontheprescriptiveapproachtostudyingthegrammarofalanguage.It
believesthatcertainrulesmustbestrictlyappliedandfollowedinorderforasentencetobeconsidered
grammaticallycorrect.TraditionalGrammarbasedtheserulesonthegrammaroftheGreekandLatin
languageandbelievedthatalllanguagesmustfollowtheserulesinordertoproducegrammaticalsentences.
Grammarwasoriginallydefinedasbeing“theartofwriting”andthiswasthebasisfortheattitudeofthe
TraditionalGrammarians.ThemainpreoccupationofTraditionalGrammariswiththesyntaxofEnglishand
thatthewayitisusedwilldeterminewhetherasentenceisgrammaticalornot.

TraditionalGrammarhasalonghistorywhichbeganinFifthCenturyAncientGreece.Atthistimetherewasa
divisionabouttheoriginoflanguageasviewedbytwoGreekphilosophers-PlatoandAristotle.

PlatoinhisbookcallCratylusbelievedthat“therewasanintrinsicconnectionbetweensoundandsense”.
Thistheoryfollowedthelineofthoughtthatlanguageisinsomewayinnate.Plato’sgroupcalledthemselves
theNaturalistsandtheybelievedthatlanguagewasoriginallyperfectbutlaterbecamedebasedbyhumans.

AristotleinhisbookcalledDeinterpretations(oninterpretation),believedinthearbitrarinessoflanguage.He
believedthattherewerenologicalrelationshipsbetweensymbolsandtheobjectstheyrepresented,andthat
iftherehadbeen,wewouldallbespeakingthesamelanguagetoday.Hebelievedintheconformityof
languageusagethatitsinconsistenciesmerelyprovedthatlanguagewasman-made.Aristotle’sgroup
calledthemselvestheConventionalistsandtheybelievedthatlanguagewasanagreementbyagroupof
peopletocallthingsbycertainnames.
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ThemainfeaturesofTraditionalGrammaristhatitforceslanguagetofitintocertainrulesifasentence
istobeconsideredgrammaticalandtheserulesarecallednormativerules.Thesenormativerules
prescribedthenormsofgrammarandgrammaticalusage.

Thefirstandmajornormativeruleisthestrictdivisionofwordsintoclassesof,nouns,verbs,adjectives,
adverbetc.regardlessofthefactthatinEnglish,thepositionandfunctionofaworddeterminesits
grammaticalusageinasentenceandthereforeawordmightbelongtomorethanwordclass.Thus,the
identificationoftheclassofawordinEnglishisbyitsfunction/positioninrelationtootherwordsand
thisisanecessarycomponentofunderstandingthegrammarofEnglish.

AnothernormativeofTraditionalGrammaristhedefinitionofasentenceasbeinganorganizedgroupof
wordsthatmakecompletesenseorthatportrayacompletethought.

AnothernormativeruleofTraditionalGrammaristhatinthecaseofverbs,theinfinitiveverbsmustnot
besplitupintotwo.

AnothernormativeruleofTraditionalGrammaristhatitiswrongtoendasentencewithapreposition.
Forexample,“Whereareyougoingto?”wouldbeconsideredincorrectbyTraditionalGrammarians.
Instead,itshouldread:“Whereareyougoing?”

TheideasofbothPlatoandAristotlewithregardtotheoriginoflanguageledtotheiridentificationof
certainwordsclasses.PlatoestablishedtheideaofOnomaword(representativeorparalleltoaverb)
andrhema(representativeorparalleltoaverb)wordcategories.Aristotleaddedthesyndesmoi(parallel
toconjunction,butencompassingallpartsofspeechexceptnounsandverbs)toPlato’stwoearlier
categories.However,itwasDionysiusThrax.(c.100BC),inhisworkentitledTheArtofGrammar,who
laterformedthe8partsofspeechwhicharestillinusetodaywithlittlevariation.

• STRUCTURALGRAMMAR

StructuralGrammarisbasedonthedescriptiveapproachofstudyingthegrammarofalanguage.
StructuralGrammaristhestudyoflanguagefrom thestandpointofhowmeaningisderivedandthe
choiceofwordsused.Itregardseachlanguageinitsownrightandisinterestedinexplaininghowa
languageworkspractically,ratherthanhowitshouldbeused.Itinvestigateslanguagefrom ascientific
andobjectiveperspective.FerdinanddeSaussure’sdistinctionbetweenLalangueandLaparolewasthe
springboardforStructuralGrammar.StructuralGrammarisoneoftheearliesttheoriesbasedonthe
descriptiveapproachtothestudyoflanguage.Itlooksatsentencesbyexaminingthepositionofwords
insentencesandwhichwordscansubstituteotherwordsinasentencesothatthestatementstill
remainsmeaningfulandacceptable.

• TRANSFORMATIONALGENERATIVEGRAMMAR(TGG)

Chomsky’stheoryofTransformationalGenerativeGrammar,whichiscalledTGGforshort,isoneofthe
bestknowntheoriesderivedfrom thedescriptiveapproachtogrammar.Ittriestoexplainhowpeople
usetheirlanguagewhentheyarespeaking.TGGexamineshowfirstlanguageusersofEnglishspeak
andhowtheacceptabilityofastatementorutterancebyotherfirstlanguageusersofthatparticular
languageisanimportantaspectindeterminingwhetherasentenceisgrammaticalornot.Chomsky
makesadistinctionbetweenwhathecallsperformanceandcompetenceinspokenlanguage.He
believesthattherearetwolevelsofwhichutterancesshouldbestudied:

Thebaselevelanda.
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b. Thesurfacelevel

ThefoundationofTransformationalGenerativeGrammarians(TGG)isonintuitionandlanguageuse.

•PHRASESTRUCTUREGRAMMAR

PhraseStructureGrammaranalysesthegrammarofalanguagebybreakingitdowntomeaningful
componentsandlabelingthedifferent,grammaticalelementseachtimeasentenceisbrokeninto
itsdifferentparts.Itmayuse

a. Labeledtreediagrams
b. Immediateconstituent analysisdiagramsor
c. Labeledandbracketed diagrams

LabeledTreeDiagram

Thismethodinvolvesanalysissentencesorlookingatasentencefrom averticalstructurelikeapyramid.

ImmediateConstituentAnalysis

Immediateconstituentanalysisreferstheprocessinwhichthedifferentlevelsofthestructureswithina
sentencearedividedintoaseriesofgrammaticalpartsorconstituents,whichdependproximity.

LabeledandBracketedAnalysis

Thismethodisbasedonanalysingsentencesonalinear(horizontal)structure.Thesentencesareexamined
fromthesmallesttothelargestgrammaticalelementsorconstituentsandthengroupedtogetheraccording
totheirgrammaticalcategories.

CHAPTERTWO

MAJORPARTSOFSPEECH

Eachwordbelongstoagrammaticalcategory.Forexample,Nsukkaisanoun,jumpisaverb,famousisan
adjectiveandquicklyisanadverb.

Indiscussionwords,adistinctionissometimesmadebetweenopen-classand closed-classwords
(sometimesreferredtoascontentwordsandfunctionwordsrespectively).Examplesofopenclasswords
includetheEnglishwords,brother,run,tall,andquickly.Theopen-classwordsarethosebelongingtothe
majorpartsofspeechclasses(nouns,verbs,adverbsandadjectives),whichinanylanguagetendtobequite
largeandopen-ended;thatis,anunlimitednumberofwordscanbeaddedtothem.

Thosethatperform purelygrammaticalfunctionsaretermedMinorPartsofSpeech.

MAJORPARTSOFSPEECH

ThemajorpartsofspeechareNouns,Verbs,AdverbsandAdjectives.Thesemajorpartsofspeechare
lexicalwords.Theycanalsobecalledcontentwords,andarealsomembersofopenclasssystem.Theyare
subjecttoinflectionandaremeaningpreservinginthem.Theyarecalledmembersoftheopensystem
becausetheyarelimitlessinnumberandnewwordscanbeformedform them aslongasthelanguage
existsandisinuse.
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NOUNS

Anounisawordthatnamesaperson,place,thingoranidea.

TYPESOFNOUNS

Wehavedifferenttypesofnounsascanbeseenbelow:

AbstractNoun:Thesearenounsthatdenotequalities,states,nameofactivities,andareintangibleinthem.
Examplesinclude:beauty,anger,laughter,etc.

ConcreteNoun:Thisisawordforasolidthing:anounthatreferstoaphysicalandusuallyvisibleortouchable
objectorsubstance,e.g.“clock”and“elephant”.Concretenounsarefurtherdividedintocommonandpropernouns.

CommonNouns:Acommonnounnamesanyoneofagroupofpersons,places,things.Acommonnounisnot
capitalizedunlessitisthefirstwordinasentence.Commonnounsaredividedintocollectiveandindividualnouns.

CollectiveNouns:Thesearenounsrepresentinggroupasaunit:anounsthatreferstoagroupofpeopleorthings
consideredasaunit.Examplesinclude,committee,government,jury,orchestra,flock,group,team,audience,
companyetcallofwhicharesingularinmeaningsuchnountakessingularverbswhentheyareregardedasunits.
Example:Thecrowdislarge.Whencollectivenounsarenounsofmultitudei.e.whentheydenoteindividualunits,
theytakepluralverbs,e.g.Theteam havedecidedtogotheirseparateways.

Somenounsappearsingularinformbutpluralinsense;e.g.theliving,thedead,therich,thehelpless,theneedy,etc.
Somenounsendin‘s’butarenotplural;likenews,measles,classics,mathematics,phonetics,politics,economics,
ethics,gymnastics,ceramics.

Propernouns:Apropernounnamesaparticularperson,placeorthing.Thefirstletterofapropernounisalways
capitalized.

PluralInevitableNoun:Wehavesomewordsthatarealwayspluralandexistinvariousforms-articlesofclothing,
e.g.spectacles,shoes,trousers.Otheraretoolse.g.scissors,pliers,etc.

UnmarkedPlural:Thesearenounswhichdonothaveanypluralmarkers,butconveypluralmeaningsilways.
Examplesincludeclergy,people,cattle,folketc.somenounsalwaysappeartobepluralinform,-r.enactuallythey
aresingular.Examplesofsuchnounsonemathematics,politicsgymnastics,measles,news,ethics,phoneticsetc.

Foreignwords:TherearemanyforeignwordstheusesofwhichhavebeenabsorbedintheEnglishirguage.Such
wordsposeproblemstostudentsofEnglishasaSecondLanguage(ESL),astheirplural::rmsdifferfrom thoseof
theEnglishlanguage.Suchwordsinclude:criteria,whichisthepluralform ofcriterion;onecanhearstudentssay,
"Whatisthecriteria?"insteadof"Whatarethecriteria."
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Nounformation:Nounscanbeformedbyadditionofsuffixessuchas(-nessand-ity)toadjectiveslike“good”
and“original”toget“goodness”and“originally”.InEnglish,thefollowingsuffixesmarkwordsasnouns:“ness”,
“-ity”,“-ment”“-tion/-ion”,“ance/-ence”,“-cy”,“-ian”,“-hood”,“-ship”,“-dom”.Sincethesesuffixesareaddedto
wordsinordertoderivenouns,wecansaythatawordthatendswithanyofthesesuffixesisanoun.

Functionsofnouns

NounsfunctionsasSubjectofsentence

example;

• Childrenliketoplay
• Asdirectobjects:e.gWesawthegirl
• Asindirectobjecte.g.ThetailormadeJohnasuit.
• Assubjectcomplemente.gMyfatherisafarmer
• Asobjectcomplemente.g.TheclassmadeEkenetheclassrep.
• Asobjectofprepositions:Ispoketotheboy.
• NouninAppositiontootherNounsortoNounclausese.gChioma,thedancerismydaughter.

.JHMMlllfrA.̂

GenderinNouns
Genderisusedtodenotesex.Thus,itisthegropingofnounsorprono9unsaccordingtosex.InEnglishlanguage,
therearethreegender:masculine,feminineandneuter.Themasculinegenderreferstothemalesex.The
femininegenderreferstothefemale.Theneutergenderreferstothingswithoutlifeorsex.

THEVERB
Thetraditionaldefinitionofaverbisthatitisawordthatindicatesanaction,astateorcondition.

TYPESOFVERBS

Wehavethreetypesofverbs,namely:

• Theregularverbs(work-worked,watch-watched)

• Theirregularverbs(break-broke,see-saw)

• Verbsthatdonotchangetheirforms(cut-cut,put-put)

Belowaresomeotherexamplesandtheirpluralforms:

SINGULAR PLURAL
Appendix(index) Appendices(indices)
Crisis Crises
Basis Bases

Alumna,alumnus Aluminae;alumni
Focus Foci
Criterion Criteria,criterions
Phenomenon Phenomena
Bacterium Bacteria

Agendum Agenda(canbeusedsingular)
Stratum Strata
Medium Media

Stadium Stadia
Datum Data
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Categoriesofverbs

Verbsarecategorizedintofiniteandnon-finite

TransitiveVerbareverbsthattakedirectobjectse.g.

i.Hecutthetree.ii.Hesweptthefloor

IntransitiveVerbsareverbsthatdonottakedirectobject.E.g.

(i)Jesuswept(ii)Thedogdied.

StativeVerbarefewinEnglishsomeofthemare-understand,know,see,own,have,hear,perceive,possess,love,
hate,believe,resemble.

Theircharacteristicsarcthat:

• Theyarenotusedintheprogressiveaspect
• Theycannotbeusedintheimperative
• Theycannotinitiateactivity
• Theydonotoccurintheembeddedsentences
• Thespeakerhasnocontroloverthem
Wecannotsay:Iam lovingthegirl;Iam resemblingmymother,Iam understandingyou;Iam knowingtheplace;
Iam owningthehousebecausetheydonottakethepresentprogressiveform.
PhrasalVerbsarelexicalverbswhichconsistofmorethanjusttheverbalone.Theyconsistofaverbplusa
particlee.g.lookout,comedown.

Prepositionverbs:consistofaverbandapreposition.Example:

Takein(pregnant)
Takeafter(resemble)
Comeacross(met)
Lookfor(seek)

PrepositionalPhrasalVerbs:Herethereisthecombinationofthefeaturesofbothprepositionandphrasalverbs;
i.e.averb;aprepositionandanadverbialparticle;e.g.putupwith,takeonat,keepupwith,lookupto
Infinitives:Infinitivesconsistofto,plusaverb,e.g.toeat,tosleep,toread,_tocryetc.

Bareinfinitivedonothavetobeforeit.Examples:

(i).Iheardhim sayit.(ii).Iwillmakehim doit.

AUXILIARYVERBS

Auxiliaryverbsperformveryimportantfunctionsintheverbsystem.Theyareusuallyreferredtoasr.elpingverbs
becausetheyhelpthemainverbs.Thecategoriesofauxiliaryverbsareprimaryandmodalauxiliaryverb
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PrimaryAuxiliaryVerbs

Theyare:be,doandhave
Be-is,am,are,was,werebeing,been
Do-does,did,done
Have-has,had
ModalAuxiliaryVerbs:Modalauxiliaryfunctionsmainlyashelpingverbs.Thefollowingaremodalauxiliaryverbs
inEnglish:will,would,shall,should,may,might,can,could,must,ought(to),need(to),dare,etc.
LinkingVerbs:Alinkingverbexpressesastateofbeing.Itlinksthesubjectofthesentenceandawordthat
describesthesubject.E.g.i.Itisaball.ii.Hismotherlooksworried.

ADJECTIVES

Adjectivesarewordsusedtypicallywithnouns,toprovidemoreinformationaboutthe‘things’referredto.The
traditionaldefinitionofanadjectivesisthatisawordthatqualifiesanoun,(e.ghappypeople,largeobject,cute
creatures,stupidideas).Adjectivesalsospecifytheattributesofnouns.Typical,theygiveinformationaboutthe
size,colour,shapeandappearanceofentities.Informalterms,adjectivesareusuallydefinedbytheirdistribution;
thatis,wheretheycanoccurinwordstring.Wecharacteristicallyfindthem intwoplaces.FirstinanAttributive
positionandPredicativeposition.

Inattributiveposition,itoccurswithinanounphrase,asin:Thelovelybook.

Inpredicativeposition,itoccursafteraverb,asin;Thebookislovely.

Adjectiveswhichcanoccurinbothofthesepositionaretermedcentral.

Attributiveadjectivetendtoindicatequalitiesofthenounwhicharefelttobepermanent,likesizeorcolour,
whereaspredicativeadjectivespecifyfeatureswhichareconsideredtobenon-permanent,suchasbeingasleep
andunwell.

Therearetwoothercriteriausedtodistinguishedadjective.First,manyadjectivesaregradable.Thatis,theycan
bemodifiedbyadverbsuchasveryandquiteindicatingintensity;e.g.verybeautiful,quiteshort.

Secondly,theycanbeusedinacomparativeandsuperlativeform:lovely,lovelier,loveliestoralternativelylovely,
morelovely,mostlovely.

KindsofAdjectives

1.DescriptiveAdjectivee.g.Shehasbrownshoes 2.PossessiveAdjectivee.g.Youridea,Her
handbagetc. 3.InterrogativeAdjectivee.g.whichwayareyougoing4.EmphaticAdjective
e.g.Yourownchildisinvolved. 5.Adjectiveofquantitye.g.Twentygirlsarealreadyhere.

6.AdjectiveEquivalente.g.Agoodkeeperisneeded.

7.PossessionAdjective-showspossessione.g.i.Thisismybook.ii.Itscolourisbright.

8.DemonstrativeAdjective-Indicateapersonorthingreferredtoe.g.(i)Thatbookismine,(ii)Thoseoranges
havebeensold.

9.EmphasizingAdjective-alsocalledemphatic.Eg.i.Thisismyownbook.ii.Thatverymancamehere.
10.NumericAdjective-Therearetwokinds:cardinalandordinale.g.(i)Twowomenwerehere(cardinal)(ii)The
firstprisonerahsescaped(ordinal).

11.IndefiniteAdjective:e.g.some,marry,much,few,alletc.
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12.DistributiveAdjective:e.g.each,either.

ADVERBS

Adverbsarewordsusedtoprovidemoreinformationabouttheactionsandevents(slowly,suddenly).Some
adverbssuchas“really”and“very”arealsousedwithadjectivestomodifytheinformationaboutthings(really,
largeobject;verystupid,ideas).

TypesofAdverbs

Therearedifferenttypesofadverbs:

• Primaryadverbs:Theydonothaveinflectionalcharacteristicwhichdifferentiatesthem from otherwords;
e.g.here,there,since,hence,fast,well,back.

• DerivativeAdverb/DerivedAdverbs:Suchadverbsareoftenderivedfrom adjectivesbytheadditionof
suffixe.g.

“ly”gentle-gently

“wise”clock-clockwise

“ward”back-backward

Sometimesderivedadverbsmaybeformedbyaprocessknownascompounding;e.g.when+ever=whenever

Sometimesadverbsareclassifiedaccordingtothepositiontheyoccupyinasentence.Here,wehavethreetypes
thus:

FPA-FrontPositionAdverbMPA-Mid

Position Adverb EPA - End Position

Adverb.

Theseareclassificationaccordingtothepositiontheyoccupyinthesentencee.g.i.Immediatelythelectureends,
Iwillgohome(FPA).ii.Iwillgohomeimmediatelythelectureends(MPA),iii.Afterthelecture,Iwillgohome
immediately(EPA).Theclausalfunctionwhichadverbsperform istermedadverbial.

Notonlydidadverbincludewordslikequickly,smoothly,butalsowordslikeindeed,quite,very,despite,etcand
evenwordslikeyes,no,not,notwelletc.Syntacticallyanadverbfunctionseitherasaconstituentofaphraseorof
clause.

• Asaconstituentofaphraseanadverbmodifiesanadjectives.Forexample;Itisawonderfullyinterestingstory:
Theadverbwonderfullymodifiestheadjectiveinteresting.

• Asaconstituentofaclause,anadverbperformstwodifferentfunctions:

Itgenerallymodifiestheverbbyaddingsomeinformationaboutthetime,placeandmanneroftheactionorstate
indicatedasin:

i.Iworkhere.ii.Sheplaysdangerously.

CHAPTERTHREE
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THEMINORFORM CLASSESOTHERWISEKNOWNASTHEMINORPARTSOFSPEECH

Theminorpartsofspeecharecalledsobecausetheymakeupwhatisknownasclosed-system itemsorminor
form classes.Thismeansthattheseitemsareclosedinthesensethattheycannotbeextendedbycreating
additionalmembersfrom them.Theseminorpartsofspeechare:Pronouns,Prepositionsandconjunctions.

Onecaneasilyhavealistofalltheitemsinaclosesystem.Theitemsareveryexclusiveinthatwhenoneitem is
usedinaparticularstructure,itexcludesthepossibilityofusinganyother.Forexample;onecansay:Thebucket
orabucketwebutcannothaveathebucket.

Pronouns,conjunctions,prepositionsareclassifiedaccordingtotheirusesinsentence.Thesewordsgive
importantsignalsaboutthestructureofsentences.Theyarealsocalledstructuralwords.

THEARTICLES

Anarticleisjustadeterminer.Ithaslittlemeaningofitsown.Itisawordthatisusedbeforeanouninorderto
showwhichthingyoumean.InEnglish,therearetwoarticles,namely:

• Thedefinitearticle(The)

• Theindefinitearticle(A,an)

Itisarulethateverycommonnouninthesingularisprecededbyanarticle.Forexample:Isawaleopard,(notI
sawleopard).

Thisisabook,(notthisisbook).
IhaveanOrange(notIhaveorange).
Thegirlwascrying,(notgirlwascrying).

Pluralnounscanbe usedwithorwithoutarticle.Example:Heatepigeons(correct),Heatethepigeons(also
correct).
Theindefinitearticlesare“a”and“an”.Thesearecalledtheindefinitearticlesbecausetheydonotpointouta
particularpersonorthing.Theyareusedwithcountablenounsinthesingular.Forexample;Imetaboy(itcould
beanyboy).

Theisthedefinitearticlebecauseitpointsoutaparticularpersonorthing.Forexample:Themanwassleeping
(whichman?TheoneIsaw).Aandanareusedaccordingtothesoundbeforethem.Whenanounbeginswith
consonantsound,thearticleaisusedbeforeit.Whileanisusedbeforeanounthatbeginswithavowelsound.
Exampleare(1)Amonkey(2)Anumbrella.
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PRONOUN

Apronounstandforaname,orforapersonorthingorforagroupofpersonsorthing.Whenapronounrefersto
ageneralideathatisnotclearlyexpressed,itiscalledGeneralReference.Thesepronouns:which,this,thatand
itareusuallyusedinageneralway.

WeakReferencePronounoccurswhentheantecedentisnotexpressed,itonlyexistinthewriter’smind.

CLASSESOFPRONOUNS

Pronounsaregroupedintothefollowingclasses;

• Personalpronouns:Theseareusedfordefinitepersonsorthings.Personalpronounsreferstotheperson
speaking.Forexample,

• Thefirstperson-1:1sweptmyroom today.

• Thepersonspokento(secondperson)-you:youarehere.

• Thepersonorthingspokenabout(thirdperson).

• Interrogativepronouns:Theseareusedtoaskquestionsaboutpersonsorthings.Theinterrogative
pronounscurrentlyusedare:who,(whichhastheseotherforms-whoseandwhom)which,what.

• Relativepronouns:Theyservethepurposeofjoiningshortstatementsintolongersentencesandthismakes
forsmootherdiscourse.

• Demonstrativepronouns:Ademonstrativepronounpointsoutpersonsorthingsthataredirectlymentioned
inasentence.Examplesare:

i.Thisismyspoon,ii.ThoseorangesbelongtoAmadi.iii.Thatismyumbrella.

• Indefinitepronouns:Thesepronounsstandforanindefinitenumberorquantityofpersonsorthings.Theydo
notsayexactlywhichpersonorthingthatismeant.Mostofthem arecompoundsoftwoormorewords.
Theyare:somebody,someone,something,anybody,anyone,everyone,everything,nobody,somebodyelse,
anyoneelse,everybodyelse,everyoneelse,somewhat.Theirmeaningarenotparticularized.

Ifanyofthesepronounsisusedinthepossessive,‘s’isaddedattheend:e.g.someone’sbag.

• Possessivepronoun:My,thy,his,her,its,our,yours,andtheirarepossessivecaseofpersonalpronouns.

• Reflexivepronouns:Thesetypesofpronounsrefertoself.Theyareformedfrom thepersonalpronounsby
addingthewordselfand(itsplural)selves.Theobjectreferstothesameperson,likewisethesubjectofthe
sentencee.g.myself,yourself,himselfetc.

PREPOSITION

Itrelatesanounorapronountoanotherwordinthesentence.Itgovernsthenounorpronounfollowing
it.Theyaresub-dividedintothreetypes:
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• TimePrepositions:Theseonesdefinetimeandclarifywhattimeaneventhappenedorwillhappen.They
are:in,at,on,for,during,while.Theycomebeforenounsandpronouns.

• PlacePrepositions:Theseareusedtodescribetheplaceorpositionofnouns;thatis,theyclarifya
particularplacesomeoneis.Theplacesomeoneis.Theplaceprepositionsare:in,on,at.

• Directionpreposition:Theseonesclarifythedirectionofsomeoneorsomething.Examples:under,over,
right,left,etc.

CONJUNCTION

Thesejointwopartsofasentence.Theyare:and,or,because,neither,nor.Therearetwotypesofconjunction
-coordinatingconjunctionsandsubordinatingconjunctions.Exampleofcoordinatingconjunctionsare:an,
but,ornor,foryet,soetc.whilethatofsubordinatingconjunctionsare:although,because,since,unless,even
though.

FORMSOFCONJUNCTION

Conjunctionshavethreebasicforms:

• Singlewordconjunction-but,because,and,although

• Compound-Thesetypesoftenendwithasorthat.Forexample,aslongas,ororderthat,solongas,inas
muchas,etc

Conjunctionshavetwobasicfunctions:

Coordinatingconjunctionsareusedtojointwopartsofasentencethataregrammaticallyequal.Thetwo
partsmaybesinglewordsorclauses.Theyare:and,but,or,nor,for,yet,so.Theycomebetweenthewordsor
clausesthattheyjoin.Examplesare:IlikeMaryandMartha;EgolikeorangesbutJohnpreferspeas.

Subordinatingconjunctionsareusedtojoinadependentorsubordinateclausetothemainclause.Theyarein
themajority.Theycannotexistalone.Butamainorindependentclausecanexistalong.Exampleof
subordinateconjunctionsare:although,after,because,before,as,how,if,once,since,than,that,though,till,
until,when,where,whether,while.Example:Sheatethefood,althoughitwascold;Thegirlcometoschool
late,becauseitwasraining.

CHAPTERFOUR

THESENTENCEASAGRAMMATICALUNITINENGLISH

Thewordsentencewasderivedform theLatinword,‘sententia’,whichmeansopinionorawayofthinking.A
sentenceisaconfigurationofthevariouspartsofspeechtoexpressadefiniteideaoracompletethought.

SENTENCEELEMENT

Sentenceelementreferstothosefunctionalunitsintowhichasentencestructurecouldbebrokenand
analysed.Intraditionalgrammar,theseunitsincludesubject,verb,object,complementandadverbial.

However,insystemicgrammar,theseelementsmaytakeondifferentname,forexample,theverbasan
elementisdescribedinsystemicgrammarasthe
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Predicator.Adverbialstakeonthenameadjunctsandobjectcomeunderthebroadercategorizationof
complements.

THESUBJECTOFASENTENCEANDTYPESOFSUBJECT

Thesubjectofasentenceisclassicallyacceptedintheliteratureasthatwordorword-groupinagiven
grammaticalstructurewhichrepresentsthethingorpersonaboutwhom astatementismade.Thesubject
usuallyoccupiesthefirstpositioninasentence.Whenthishappens,wecallitfrontpositionsubjects(FPS).
E.gMenworkhard.

Inparticularconstructions,thesubjectdonotbeginthesentencebutmaycomeatthemiddle.Theseare
knownasmidpositionsubjects(MPS).e.gHavingpreparedthemeal,theladywenttothemarket.

Wordorword-groupthatmaybeusedassubject

Thesubjectofasentencecouldbe:

a.Nounse.g.(i)Birdsfly.(ii)Childrenplay
b.Aninfinitivee.g.Toswingisdifficult.
c.Gerundse.g.Readingisenjoyable.
d.Adjectives e.g The disabled came for
aims.
e.Pronounse.g.Hecametomyhouse.

• Nounclauses-Anounclauseisagroupofwordswhichfunctionsasanoun.Anounclausecaneffectively
functionasthesubjectofasentence.E.g.Howhesurvivedtheattackremainedapuzzletohisassailants.

• Infinitivephrases-Aninfinitivephraseisagroupofwordswithaninfinitiveastheheadwordinwhich
subjectandpredicateelementsareabsente.g.Tobeornottobeisthequestion.Theunderlinedinfinitive
phraseisthesubjectofthesentence.

Typesofsubject

• Simplesubjects:Asimplesubjectisawordorwordgroup(singularorpluralinnumber)whichoccupies

thesubjectslotm anyg'lvensentence.E.g.Theboyworkshard.

• Doubleorcompoundsubjects:Acompoundoradoublesubjectisonewhichconsistoftwosimple
subject(singularorplural)joinedbyacoordinatingconjuction.Eg.EkeneandPreciousareClassReps.

• Multiplesubject:Thisoccurswhenseveralnounsorpronounsareusedinaseriestoform thesubject
group.E.gMusa,Bola,AdaandEniattendedtheparty(multiplesubject).

Thepredicate

Thepredicateisthatpartofthesentencewhichcontains(a)theverb,(b)theobject(s)ofthesentenceand(c)
adjunctsorothersentenceelement.

Simplyput,thepredicatesayssomethingaboutthesubject.ChalkerandWeiner̂(2000)statethattheparts
ofasentencewhichlieoutsidethesubjectconstitutethepredicate.
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Typesofpredicates

Wehavesimplepredicate_andcompoundpredicate.

Asimplepredicateisbasicallymadeupofafiniteverbe.g.i.

Certaininsectsstings,ii.Angrychildrencry.

Youwillnoticethatthepredicateintheaboveexamplesaresingleverbs.Asimplepredicatecouldconsistof
severalwordssomeofwhichcouldbeaverbphraseasintheunderlinedwordsintheunderlinedwordsinthe
sentencebelow:

Theyhavebeenplayingsincemorning.

OBJECTS(asconstituentelementsofthepredicate)

Theobjectofasentenceisthatword(anounorapronoun)whichisgovernedbyatransitiveverb.Theobjectis
alsocalledthecomplementofthetransitiveverb.Thedirectobjectanswersthequestion“what”or“whom”.

Wehavedirect,indirectandcognateobject.

Thedirectobjectofatransitiveverbisthethingorpersoninthepredicatestructurethatsufferstheactionof
theverbdirectly.E.gIboughtabookfrom thebookshoplastmonth.

Indirectobjectofatransitiveverborasentenceisalwaystheultimaterecipientoftheactionoftheverb;i.e.,the
thingorpersontowhom orforwhom aparticularactionisundertaken.Example;IgaveAkachukwuthebook.
Akachukwuistheindirectobjectwhilethebookisthedirectobject.

Theindirectobjectofasentencecanreadilybeascertainedbytheuseoftheseinterrogativestructure:

(i)Towhom? (ii)Forwhom?

Theresponsesgotfrom thesequestionalwayspointoutwhoorwhattheindirectobjectofasentenceis.

Cognateobject(C.O):Objectofintransitiveverbswhichhavebeenusedtransitivelyarecalledcognateobjects.
Thisisbecausesuchobjectsareidenticalinmeaningwiththeverbswhichgovernthem.Examples:

i.Ihuomadreamtadream,ii.Werantherace.iii.Theladydiedashamefuldeath.

ComplementsofDirectObject(C.D.O)

Theobjectsofcertainactionverbsarefollowedbynounswhichmakeup/completetheirmeaning.Theseare
calledobjectcomplements.Hereareexamplesofverbswhichusuallytakeobjectcomplements:make,elect,
promote,appoint,crown,nominate,call.E.g.TheycrownedEmekaking(c.d.o.);ImadeJohncaption(c.d.o).

Ifthecomplementofadirectobjectisprecededbyalinkingverbsuchasseem,look,appearetc.sucha
complementiscalledapredicative.Apredicativewhichisanouniscalledapredicativenounasin:

Thegirlanurse(predicativenoun).
Apredicativewhichisanadjectiveiscalledpredicativeadjective.E.gTheclassroom isdirty.

Compoundpredicate

Acompoundpredicatealwayshastwofiniteverbsjoinedtogetherbyaco-ordinatingconjunction.E.g.i.The
menplayedanddancedhappily,ii.Theworkersmadethemoundsandplantedtheyams.

Download more at Learnclax.com



16
[PreparedfortheFirstYearStudentsbyEkeneUgwuanyi]

Acompoundpredicatemustcontaintwomainverbsjoinedtogetherbyaco-ordinatingconjunction.

Sentencepattern

Asentencepatternisaspecificandrecognizablewayinwhichasentencecanbeconstructed.

Elementsofasentencepattern.

Asentencepatternmayconsistofthefollowingelementinitsstructure:

(i)Asubject(ii)Averb(iii)Adirectobject(od)and(iv)Anindirectobject(Oi).

Asentencepatternmayalsocontaincomplements(C).Complementsmaybedefinedaswordsorword
groups which occurafterverbs in sentences in orderto complete the meaning ofsuch sentences.
Complementscanbecategorizedintofourdistinctivetypes,accordingtothefunctiontheyperform in
sentences.Theyare:(i)Subjectcomplement(ii)Objectcomplement (iii) Adjective
complement(iv)Prepositionalcomplement.

Inadditiontocomplements,sentencepatternsmaycontainAdverbialswhichcouldfunctionasadjuncts,
conjuncts,and disjuncts.An adjunctis usuallyan adverb which modifies the actions ofthe verb.A
distinguishingfeaturesofadjunctsisthattheyareintegralelementsinthestructureofthesentenceinwhich
theyareapart.

CHAPTERFIVE

CONCORDINENGLISH

Agreement/concordisthetotalityofinter-connectivitybetweenthesubjectandtheverbinasentencein
relationtonumber,person,tense,caseandgender.

Definitionofsomebasicterms

Anominalisanyotherpartofspeechwhichdoestheworkofanouninasentence,whileverbalisagroupof
verbsfunctioningasaverbinasentence.

Numberreferstothesingularityorpluralityofanoun.

Personingrammaristheform whichthepronountakestodescribetheverbsandpronounsthatreferstothe
differentpeopleinaconversation.

Casereferstothedifferenttypestowhichnounscanbelonginaccordancewithitsfunctioninasentencewhich
isindicatedbyaspecialmorphologicalending

Genderreferstotheformsthenountakestoshowbiologicalqualitiesofmalenessorfemaleness.
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Subject/verbconcord

Thesubject/verbconcordstipulatesthattheverbmustagreewiththesubjectinnumber.Thismeans
thatwhenthesubjectissingulartheverbwilltakeasingularform tomatchit,andwhenthesubjectispluralthe
verbselectsapluralform tocorrespondwithit.E.g.(i)EkeneisaClassRep

(ii)EkeneandMaxwellareClassReps.

ProximityConcord:Whenwetalkaboutconcordbyproximity,wemeanthenearnessofthenounornounphrase
totheverbofthesentence.Whenwehavetwoormoreitemsbeingreferredtoinsentence,wechoosetheverb
thatsuitstheitem thatisnearertotheverbthantheonethatisfurtherfrom it(theverb).Iftheonenearertoitis
singularinform,weselectasingularverbifitispluralweselectapluralverb.So,ifyouhavesingularsubjects
connectedtoothersingularsubjectsbyor,but,notonly,nor,weselecttheverbthatwillmatchthenounthatis
nearesttoit.Examples:

• Notonlytheboysbutthegirlishere.

• Notonlythegirlbuttheboysarehere.

Notionalconcord

Notionalconcordisbasedontheideaofthesubjectbeingeithersingularorpluralthanthe-ssuffixthatshow
pluralityortheabsenceofwhichshowssingularity.

• Whenacollectivenounisregardedasanounofmultitude,thenasingularverbisused.Examples:i.The
familyisdoingwell.ii.Themobisdrawingnearer.

• Butwhenacollectivenounisseenasconstitutingindividualsofagroup/unitapluralverbisselected,e.g.
i.Thefamilyarehealthyii.Thebuncharerotten.

• Numbersthatarepluralinform attractsingularverbs.Examples:

i.Twentyyearsisalotoftimetowaitforachildii.Amilliondollarshasgonedownthedrain.

Itisrecommendedyougothroughthetextbookfortheextensivestudyonconcord.Therewouldbenospaceas
suchtocriticallydiscussitherexpectquestionsinthisregardinyourexam.

CHAPTERSIX

DIRECTANDREPORTED(INDIRECT)SPEECH

Themodem manleamsanduseslanguagethroughlistening,speaking,readingandwriting.

When speech is transmitted directly from the speakerto a listener,we say thatchannelof
communicationisdirect;if,however,speechistransmittedform aspeakertoalistenerthroughathirdparty,the
speechbecomesindirectspeech.

Therearethreemainareasinwhichchangestakeplaceintherenditionofthetextofaspeaker’smessage:

• Thereporting/introductoryclause;

• Punctuationmarks;and
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Lexicalandstructuralitems.

CHAPTERSEVEN

IDIOMS,FIGURATIVEEXPRESSIONSANDLITERARYUSAGE

Theterm idiom comesfrom theGreekandLatinword:“Idioma”.Etymologically,idiomsarewordsthat
havespecialproperties,featuresandphrasing.Theyare,therefore,wordsthathavedevelopedspecialized
meaning.Linguistsregardidiomsas“habitualcollocations”.

Anidiom simplymeansawordorphrasewhosestandardordictionarymeaningisdifferentfrom the
meaningitconveysandwhoseindividualwordscannotbechanged.

Characteristicsofidioms

• Theyarewordsorsingleunits:Thismeansthatidiomsarelexicalitems(lexemes)andcanbefoundinthe
dictionary.

• Idiomshavefigurativemeaning-.Themeaningofidiomsarebeyondthedictionaryorliteralmeaningsofthe
individualwords.

• Idiomsareculturalandcontextual.

• Themeaningsandwordsofidiomsarefixedandcannotchange.

• Idiomsarecollocationalinnature.

• Idiomsarelearned.
SourcesofEnglishIdioms

a.Biblicalsources
b.Literarysourcese.g.Foreignsources
c.Historicalsources

Idiomaticprepositionsoccurwhencertainwordsco-occurwithprepositionstoachievedifferentshadesof
meaning.
Idioms,collocations,proverbsandslangs

Collocation,proverbsandslangaretermsthatshouldnotbeconfusedwithidioms.

Collocationsare“wordpairsorsets”thatfrequentlyoccuroneanother.Theco-occurrenceoftwoormoreword
pairsdonotalwaysimplythattheyareidiomatic.Thewordsets:breadandbutter,fatherandmother,hotand
cold,beansandrice,andabagofbeansareallcollocations.

Theyshowthatwordsmeaningfullyco-occur.

Proverbsareshortsayingsthatexpressasupposedtruthormorallesson.

Slangontheotherhand,arewordsorphrasesthatareusedincasual(veryinformal)speech.Theyareinvented
andspreadbypeopleofthesameageandsocialgroupanditoftenfadeswithtime.Thefollowingareexamples
oftheterms:
• Itrainedcatsanddogslastnight-idiomatic
• Astitchintimesavesnine-proverb

• Iwillliketomarrythatchick-slang(chickisaslangywordforabeautifulunmarriedyounggirl).Literaland

non-literalmeanings
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Inlanguageandliteraryusage,adistinctionisnormallymadebetweenliteralandnon-literallevelsof
meaning.

Alanguageisliteralwhenitswordsconveytheoriginal,usualandobvioussenseofit,withoutany
associationorextensionofitsmeaning.Theliteralsenseofawordistheordinary,surface,denotativeor
dictionarymeaningofthatword.

Thenon-literaluseoflanguageistraditionallyreferredtoasfigurative.Figurativeisametaphoricalterm that
referstothenon-literaluseoflanguage.Here,wordslosesitsliteralmeaningandassumeadeepermeaning.
Thisisalsoknownasconnotativemeaning.

Thefollowingarebriefexplanationsandinstancesofsomepopularfiguresofspeechusedineverydayspeech
andwritinginmakingfigurativeexpressions:

• Simile:Asimileisafigureofspeechthatinvolvesanindirectcomparisonoftwodifferentthing,thatcannot
benaturallyrelated,butwhichhaveonefeatureorcharacteristicsincommon.Thisisoftendonewiththeuse
of“as”or“like”.E.g.Ngoziislikealion.

• Metaphor:Thisisadirectorimpliedcomparisonoftwodissimilarthingsthathaveaparticularqualityin
common.Metaphordirectlydescribessomethingasthroughitistheotheranditdoesnotusethewords“as”
or“like”.E.g.Ngoziisalion.

Metaphorisalsoreferredtoascondensedsimilebecauseitdirectlyreferstosomethingastheother.
Metaphorissaidtobethemostimportantfigurativedeviceinliterature.

• Hyperbole(Exaggeration):Hyperboleisadeliberatewittyoverstatementorexaggerationthatblowsupthe
proportionofathing.Forexample:Hisloveforherwas1deeperthanthedeepestsea.

• Personification:Thisisafigureofspeechthatgiveshumanoranimateattributestoinanimateobjector
abstractions.E.g.(i)“Death,whereisthysting?”(ii)Thenightweptbitterly.It'sonlyhumanthatweeps;night
cannot.

• Synecdoche:Thisisafigurativedeviceinwhichapartstandsforthewholeorthewholestandsforthepart.
Examples:i.Allhandsshouldbeondeck,ifthatjobmustbecompleted,ii.TheHeadisaroundandwantsto
seeyou.

Inexampleone,handswhichisapartofthehumanbodyisusedtorepresentalotofpeople.Samewiththe
second.

• Metonymy:Afigureofspeechthatdoesnotcallathingbyitsrealnamebutbysomethingortoolthatitis
normallyassociatedwith.E.g.i.Thepenismightierthanthesword,ii.Heworkedhardtothethrone.

• Litotes(Understatement):Litotesisadeliberateunderstatementthatassertsthetruthbydenyingit.
Examples:i.Iamfromnomeancity(ThismeansthatIamfromanimportantcity),ii./amnotunawareofthe
fact(Thismeansthatheknowsthefact).

• Irony:Afigureofspeechinwhichwhatissaidistheexactoppositeofwhatismeant,e.g:i.Congratulationon
yourfailure!ii.Americaisaverypoorcountry.

• Paradox:Abriefwisesayingthatseemstosaysomethingthatisuntrue,butoncloserexaminationcontains
sometruth.E.g.i.Betterbelatethannever,ii.Thechildisthefatheroftheman.

• Oxymoron:Thisisafigureofspeechinwhichtwoormorecontradictorywordsappearssidebysideinorder
toqualifyathing.E.g.i.Itwasahot-coolday.ii.Heisabrilliantdullboy.
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• Sarcasm:Thisisaconsciousdeliberatebitterstatementofridiculeanddisapproval.Example:i.Sheisnot
evenstrongenoughtoliftababy.ii.Hehasapipeinhisstomachthatdrainshismoney.

• Euphemism:Thisfigureofspeechstatesthecorrectandobviousfactinanindirectandpolitemanner,in
ordernottogiveoffenceaboutsomethingwhichisnotpleasant.Euphemism isamildwayofstatinga
distastefulpainfultruth.Example:

• Obiisvisuallychallenged(ThismeansthatObiisblind).

• Sheisawomanofeasyvirtue(Thismeansthatsheisaharlot).

• Onomatopoeia:Thisisaliterarydeviceusedbywriterstoimitatethenaturalsoundofanobject.Thedeviceis
achievedthroughtheformationoruseofwordsthatimitatethesoundsorobjectsbeingimitated.For
example:

• Sheheardthetickingoftheclock.

• Thesheepwasbleatingbehindthecompound.

• Alliteration:Thisistherepetitionofsimilarinitialconsonantsoundsofsequencesofnearbywordsinalineor
linesofpoetry.Forexample:TheWesternWindWasaflame

• Assonance:Thisistheoppositeofalliteration.Assonanceistherepetitionofsimilarvowelsoundsinalineof
poetryorstringsofnearbywords.E.g.likebleedingfleshspeakingof...

• Apostrophe:Thisfigureofspeechmakesaninvocationorcall.Itaddressesadeadorimaginarythingor
personasthoughpresentandabletohearandunderstandtheaddress.Example:Deathwhereisthysting.

• Climax:Thisisafigureofspeechthatinvolvestheorderlyarrangementofideasinanascendingmanneruntil
thelastmainpointisnotede.g.Hecame,Hesaw,Heconquered.

• Anti-Climax(Bathos):Thisistheoppositeofclimax.Here,ideasarearrangedindescendingorderandthe
leastvitalideaisputlast.Example:i.Sherushedout,hadherbath,gotoutofbedandwokeup.ii.7
conquered,Isaw,Icame.
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CHAPTEREIGHT

QUALITIESANDVARIETIESOFWRITING

Writing,simplytaken,standstomeanwords,symbols,orhieroglyphicswrittendownasameansof
communication.

Thepurposeofwritingcouldbetogiveinformation,tomakerequests/enquiry,todescribea
thing,tomakeasocialcourtesyetc.Togroupthesevarietiesofessaybetterforappropriateexposureof
purposes,itis divided into two broad varieties.They are:i.The compositions (essay);and ii.The
correspondences-thisgroupisalsocalledtechnicalwriting.

ThecompositionortheEssay

Tocomposeistoartisticallycreate.Thisform ofwritingthereforesimplymeansartisticcreationofa
pieceofwriting.

TYPESOFESSAY

Therearefourtypesofessaysnamely:
• NarrativeEssays
• DescriptiveEssays
• ArgumentativeEssays
• ExpositoryEssays

ANarrativeEssayisthattypesofessaywherewhathappenedandhowithappened,whatexistedandhowit
existedisnarrated.Exampleofsuchnarrationsincludestories,histories,minutesofmeetings,eventsof
everydaylife,biographies/bibliographies,etc.

DescriptiveEssay:Asthenamesuggests,descriptiveessaycreatesavivid,visualandmentalpicturetogive
accurateinformation.Itconsistspredominantlyofdescriptions,thoughtheothervarietiesofthecomposition
maybeinvolvedforamorevividpicture,suchasnarration.Itpaintsapicturetocreatereality.Wehavetwo
typesofdescription:

• Objective(alsoknownasfactual)and

• Subjective(whichisotherwisetaggedimpressionistic)

ExpositoryEssay:Asthenameimplies,expositoryessayexposesconcepts,situations,things,processes,ideas,
howthingswork,etc.Expositoryessayanswerthequestions“How?”itgivesadetailedvividexpositionofits
subjectforspecificinformation.

STRUCTUREOFTHEESSAY

Generally,alltheessaytypes,takethesamestructure:(i)Theintroduction(ii)Thebodyand(iii)Theconclusion

POINTSFORGOODWRITING

MEANING:The meaning ofthe writer’s message has to be clearto the writerbefore anygood
communication.
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• Form andstructure:Everyvarietyofwritinghasitsformatandstyle,thoughallmusthave-introduction,
bodyandconclusion.

• Language:Wordsshouldbecarefullychoseninawaythattheypaintacorrectpictureofwhatthewriter
hasinmind.

• Conventions:everylanguagehasitsgrammaticalconventions.Thoughtherearevarietiesofalllanguages,
onlythestandardform isacceptedinformalsituations.

Qualitiesofgoodwriting

Thequalitiesofgoodwritingare:Focus,Development,Unity,Coherence,Corrections,Creativity.

CHAPTERNINE

THEMECHANICSOFWRITING:SPELLING,PUNCTUATION,ANDCAPITALIZATION

Spelling,otherwiseknownasorthography,istheformingofwordorwordswiththenecessarylettersinan
acceptableorderandusage.Itisalsodefinedasastatementofrulesorconventions,orthestudyofhow
wordsaretobewritten.TheEnglishlanguagehasforty-four(44)elementarysounds,butiswrittenwithonly
twenty-six(26)lettersofthealphabet.

Causesofspellingerrors

Otagburuagu,ObahandOgenyi(pp.42-46)itemizesomecausesofspellingerrorsand/ordifficultythus:
• Mixingspellingformsfrom BritishandAmericanvarietiesofEnglish;
• Spellingwordsaccordingtohowtheyarepronounced;
• Homophony;and
• IgnoranceofspellingrulesinEnglish.

Punctuationmarksarethestandardizedgraphic,non-alphabeticalsymbolsthatareusedtoorganizewriting
intowords,phrases,clauses,andsentencesandinthiswayclarifythemeaningofwriting.
(Itisalsoadvisableyougothroughthetextbooktostudycriticallytherulesofpunctuation:Agoodnumberof
therulesarecontainedtherein).

CHAPTERTEN

REPORTWRITING

Areportisafact-basedpieceofwritingwhichsetsoutaproblem andprofferssolutionstothatproblem ina
highlyorganisedway.Reportsbelongtothebroadtypeofwritingcategorizedasofficialortechnicalwriting.

Areportcouldeitherbewrittenbyanindividualandknownasindividualreportorwrittenbyagroupof
peopleandknownasgroupreport,oracommitteereport.

INDIVIDUALREPORT

Anindividualreportisareportwrittenbyanindividualasasummaryofeitheraninvestigationoranofficial
assignmentandpresentedtoagroupofpeopleinanassociation.Someexamplesofindividualreportinclude:
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•Aneyewitnessreport2.Valuation/feasibilitystudiesreport3.Medical/diagnosticreport4.Minutes 5.
Researchabstracts6.editorials

Anindividualreportcouldbesolicitedorunsolicited.Areportissolicitedifthewriterwasrequestedor
expectedtoproduceitandunsolicitedifnosuchrequestorexpectationprecededthepreparationofthe
report.Forexample,aneyewitnessreportcanbesaidtobesolicitedifthepolicedemanditfrom thewitness
andunsolicitedifthewritervoluntarilyreportstheincidentasawitnessbymakingawrittenstatementtothe
police.

GROUPREPORT

Agroupreportisusuallywrittenandpresentedbymembersofthecommitteetoamuchwidergroup,ortothe
headofanorganizationorassociation.Inagroupreport,amemberofthecommitteeisusuallyappointedto
writethereport,afterwhichitisdiscussedatthecommitteelevelandendorsedbymembers.However,two
reportscanemanatefrom acommittee,amajorityreportandaminorityreport.Thishappenswhenthereisa
disagreementontheprocessandcontentofareport,somuchdothataminorityofthemembersfeelstrongly
enoughthattheirownpositiononthematteratstakedeservetobeheardbytheorganization.Whenthisisthe
case,themajorityreportbecomesthatpreparedbythecommittee'sofficiallydesignatedsecretaryand
countriessignedbythechairmanandamajorityoftheothermembersofthecommittee,whiletheminority
reportisthatpreparedbytheothermembersofthecommitteewhoareintheminority.Theminorityreportis
usuallydesignated"MinorityReport"todistinguishitfrom themainreport.

KINDSOFREPORT

a.EyewitnessReport:Thisisareportthatgivesfirsthandaccountofeventswitnessedbyanindividual.
Itcouldreportsuchcasesasthefollowing:anaccident,acrimeorafight.

b.WorkReport:Asthenamesuggests,workreportisareportthatdealswithissuesconcerningthe
workplace.Itcouldpresenttheprogressofwork,giveafinalreportorpresentaone-timereport.

c.InvestigativeReport:Thisisadocumentthatismeanttoprovideinformationonacertaintopicthatis
noteasilyobtained.

d.The term paperorlibraryreport:This is the name given to essayassignments usuallyon
non¬technicalsubjectassignedatthebeginningofasemesterorterm forcollectionataspecific
period.

e.TheLaboratoryReport:Thisisascientificortechnicalreportwhichdescribestheprocedureresult,
andsignificanceofexperimentsconductedinalaboratory,orobservationsmadeinthefield.

f.TheProjectReport:Thisisanaccountofinvestigationscarriedoutinawiderangeofscientificsubjects,
withitsfindingsandrecommendations.

REPORTFORMAT

Theformatofareportisusuallydeterminedbythreethings:(i)Audience(ii)Information(iii)Purpose.

Download more at Learnclax.com



24
[PreparedfortheFirstYearStudentsbyEkeneUgwuanyi]

GENERALFEATURESOFAREPORT

Thoughreportsmayvaryinkind,thereisabasicformatforwritingallreports.Mostreportshavesomeorallthe
followingparts:(1)Titlepage

(2)Abstract/ExecutiveSummary (3)Tableofcontents
(4)Introduction(5)Discussion(6)Charts/Tables(7)Conclusion
(8)Appendices

CHAPTERELEVEN
DEVELOPINGLETTERSOFAPPLICATIONANDTHECURRICULUM VITAE

Thischapterisconcernedwithlettersofapplicationforemployment.Itisimportanttoknow,rightfromthe
beginningthatapplicationforemploymentscanbemade,usingthefollowingmethods:

•Lettermethod B.Curriculum vitaemethod

THELETTERMETHOD

Thisisalsoknownastheessaymethod.Aletterofapplicationisaformalorbusinessletter.Asaformal
letter,itshouldconform tothestandardandacceptablelayout,conventions,styleandcontent.

Thelayoutandconvention

Thelayoutofatypicalformallettercomprisesthefollowingparts:

• Thewriter’saddressanddate
• Therecipient’saddress
• Thesalutationorgreeting
• Thecaptionortitle(subjecthead)
• Thebodyoftheletter
• Thecomplimentaryclose,and
• Thesignature.

Conventioninclude:Thepunctuationoftheaddressandotherparts,theformsofthesalutationand
thecomplimentaryclose.Thepositioningofthedifferentpartsofthelayoutisalsoconventional.
Thelanguagestyleofthelettershouldbefreefrom thefollowing:
(a)Informalwords(b)slang(c)contractions(d)Abbreviations(e)jargon.
NB:Over-used(andtherefore)meaninglessexpressionsisknownasCliches.

THECURRICULUM VITAEMETHOD

Itispronouncedas/korikjutam vi:tai/.TheAmericannameforcurriculum vitaeisresumewhichispronouncedas
/rezju:mei/inBritishEnglishand/resomei/inAmericanEnglish.Curriculum vitaeisabbreviatedasCV-/si:vi:/.

Whetherornotanemployerspecifiestheinformationhewants,standardcurriculum vitaeforthepurposeof
employmentshouldcontaininformationonthefollowing:

• Personaldata
• Educationalinstitutionsattended,withdatesandqualification
• Cognateworkingexperience
• Publications(ifanyandifnecessary)
• Extra-curricularactivities(hobbies)
• Referees.

CHAPTERTWELVE
LETTERWRITING:CHARACTERISTICSANDFORMATS
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Aletterisawrittencorrespondencebetweenoneormorepeople.Therearedifferenttypesofletters.
Nevertheless,whatevertypeofletter,threepointsstandoutinallofthem.

• Thesender/writer
• Thereceiver/recipient
• Themessage/contentDistinctive

featuresofaletter
Threefeaturesdemarcatetheletterfrom otherformsofwriting.Theseare:theaddress,thepunctuationofthe
addressandtheform ofthedate.

THEADDRESS

Everylettercontainsoneortwoaddressesdependingonthetypeofletter.Theaddressofalettercanbewrittenin
twoways:theblockform andthe_progressiveindentationform alsoreferredtoastheslantform.

THEBLOCK/FORM:Thistypeofaddressiswrittenwithallthefirstwordsoftheaddresswrittenonthesame
straight,verticalline.Theaddressthusappearsinablockform givingrisetoitsname.

THEPROGRESSIVEINDENTATIONFORM:Thistypeofaddressiswrittenwitheachsubsequententryindented
morethantheprecedingone.Consequently,theaddressappearsinaslantform givingrisetoitsothername,the
slantform ofaddress.

PUNCTUATIONOFTHEADDRESS

Therearetwoformsofpunctuationoftheaddressinaletter:theopenform andthecloseform.Whentheaddress
iswrittenwithoutpunctuation,theopenstyleisusedbutwhentheitemsintheaddressarepunctuated,theclosed
styleisused.

TYPESOFLETTER
Therearebasicallythreetypesofletters:
1.Theinformalletter2.Thesemi-formalletter 3.Theformalletter

CHAPTERTHIRTEEN
SPEECHWRITING

Publicspeakingisanyoralcommunicationbetweentwoormorepeople.

TYPESOFSPEECH

a.FormalSpeechb.Informal/impromptuSpeech

FORMALSPEECH:Thisisspeechwrittenandpresentedtoanaudienceinaformal/officialsituation.Formal
speechrequiresthewriterorspeakertopreparehis/herspeechbeforehandinatextormanuscriptandtodeliver
suchorally.
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InformalSpeech:Thisisalsoknownasimpromptuspeech.Inthistypeofspeech,thespeakerisnotgiven
anypriorinformationtopreparethespeech.Thepersonisjustcalledupontosaysomething.Consequently,
thespeechisnotwrittendown.

PURPOSEOFSPEECHWRITINGS

l.Toinform 2.Tostimulate/sensitize3.Toconvince4.Toentertain5.Toactuate/persuade6.Toaccept(an
offeroraward)7.Tointroduce(apersonoraproduct)8.Torespond(toawelcomeoragreeting)9.To
welcome(adistinguishedguest).

BASICELEMENTSINSPEECHMAKING

Thespeechmakingprocessinvolvesthreemajorelements:

(i)Thespeaker(ii)thelisteneroraudience(iii)themessage/informationtobecommunicated.

QUALITIESOFAGOODPUBLICSPEAKER

Thepublicspeakershouldpossescertainqualities,whichwouldenablehim/hertoexecutethetask
successfully.Anumberofthesequalitiesare:

• Thespeakershouldbeknowledgeableintheareahe/sheistotalkabout
• Agoodspeakershouldbetruthfultohis/heraudience,andthemessagehe/sheisdelivering.
• Agoodpublicspeakershouldbesensitivetotheaudience.
• Agoodpublicspeakershouldpossesseffectivespeakingvoice.
• Thecompetentspeakershouldhavepoiseandtheactofco-ordinatedbodymovement.
• Thespeaker’sdress,hairstyleandgeneraldemeanourareotherimportantfactorsinspeechmaking.
• Agoodspeakershoulddevicetechniquesofgettingthelistener’sattention.

THEAUDIENCE
Twomajorfactorsthatshouldguidetheanalysisoftheaudienceare:

• Physicalfactors:Theseincludeanalysisoftheage,gender,healthstatus,andeducationlevelofthe
audience.

• Psychologicalfactors:Theseincludethebeliefsandvaluesoftheaudience.

Formalfeaturesofaspeech

Thespeechhasspecialformat,whichdifferentiatesitfrom othertypesoftechnicalwriting.Thesespecial
formatsare:(i)Theheading(ii)Thesalutation(iii)Thetext(vi)Thesignature.

THEHEADING

Theheadingofawrittenspeechservesasanintroductiontothespeech.Afullheadingcontainsthe
following:

(a)thetitle (b)typeofspeech(c)thespeaker/presenter (d)theaudience(e)thepurpose
andoccasion(f)thevenue(g)thetime/dateofspeechpresentation.
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CHAPTERFOURTEEN

BOOKREVIEW

Bookreview istheprocessofinvestigatingabook/textsystematicallyandpresentingtheinformationobtained
objectively,inacarefullyorganisedwaysoastoprojectitsquality.Inotherwords,bookreviewcanbedefinedasa
systematicanalysisofabook/textsoasevaluateandprojectitsquality.

TYPESOFTEXTREVIEW

Thebasictypesofbookrevieware:a.LiteraryReviewandb.CriticalReviewLiteraryReview

Literaryreviewinvolvesextensivediscussiononcreativeworkssuchasfictionaltext-novels,dramaand
poetry.Thereviewerfocusesonthefollowingliterarytermsofanovelandothercreativeworks:

Thesubjectmatter/centralideaThethemeThedictionThesettingCharacterizationThenarrativeplot
Point-of-view,andThenarrativetechnique/deviceThenarrativetechniqueistheauthor’sstyle/methodemployedin
writinghis/hertext(fictionand/ornon-fiction)soastoprojecthis/hermessage.Thenarrativedevicesarelistedas
follows:
1.Figuresofspeech2.diction3.theme 4.setting5.theplot6.
characterization?,pointofview

DICTION

Thissimplymeansthechoiceanduseoflanguage.Indeterminingthechoiceofwordsusedinthetext,these
questionsshouldguidethereviewer:

• Doestheauthorusesimple/complexwords?
• Arethesentenceslong/short?
• Whataretheeffectsofthewordsorlanguageusedbytheauthoronthereader?
Theme
Theterm,theme,ismeantthemessage/centralidea/subjectmatterofthestoryonwhichtherestofthecontentsof
thetextrevolve.So,tounravelthethemeofanovel,thereviewershouldaskthefollowingquestion:Whatidea(s)
is/arere-echoed/illustratedinthestory?

Setting

This,simplyput,meansthelocaleofthestory;thatis,thebackgroundorplaceusedtowritethestory.Italsorefersto
thehistoricalperiod,andtheprevailingsocio-economiccircumstancesatthetimethetextwaswritten.Thesettingof
anovelcaninfluenceitscharactersandplot.
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THEPLOT

Itisthestory-lineofthenovel.Putanotherway,theplotofaliterarytextisthearrangementand/orthesequences
ofeventsthatmakeupthestory.

CHARACTERIZATION

Thisreferstothepeople(caste)inthestory.Indrama,theterm iscalleddramatispersonae.Thecharactersare
theactorsandmovers/performersoftheactionsofthetext.Inanovel,thecharactersaredividedinto:

• Main/principalcharacter(s)termedtheprotagonist;
• Theantagonisttermedthefoil.Thischaracteropposestheprotagonist.
• Roundordistrictcharacter
• Flatornon-districtcharacter.

POINTOFVIEW
Inliterature,pointofviewentailstheanglefrom whichthestoryistold;thatis,thepersonwhoistellingthestory.
Isittheauthornarratingthestoryabouthimself?Or,isitapersontellingastoryaboutacharacter(s)?Thus,there
aretwotypesofpointofview,andtheyare:

• I-Narratororfirstpersonpointofview,and
• OmniscientNarratororthirdpersonpointofview.
BASICPRINCIPLESFORBOOKREVIEW
Thefollowingconstitutedthemajorstepswhicharevieweremploysashe/shereviewsatext:

• Thebibliographical/publicationdetails
• Textexposition,and
• Textevaluation/critique.

Underthebibliographical/publicationdetails,thereviewergivesinformationpertaining
• Thetitleofthetext
• Theauthor’sname
• Categoryofthebook/subjectarea,
• Theimprint(placeofpublication,publisher&dateofpublication)
• Thepriceofthetext(optional)
• Thepagination(numberofpages)and
• ISBN/ISSN(optional).
TEXTEXPOSITION
Thisisanimportantfeature/aspectofbookreview,becauseherethereviewerintroducesthetext,commentsand
classifiesitunderthefollowingsub-headings:

a.Expository b.Argumentativec.Descriptive.

He/shethendiscussesandsummarizesthemajorissuesinthetext,chapterbychapter,orsummarizesthe
contentsinparagraphs,usingthepresenttense.

TEXTEVALUATION/CRITIQUE

Thisisthethirdstep/stageofbookreview.Here,thereviewercritizesthetextbyevaluating:

Theauthor’sstyleofwriting,
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• Thelanguageused/diction
• Thesuitability/appropriatenessofthecontentsofthetext
• Thequalityofthetext(itsstrengths&weaknesses).
Inthisstagetoo,inadditiontomakingvaluejudgment,thereviewerexpresseshis/heropinionaboutthetext.
He/shecanalsocomparethetextbeingreviewedwithanothersimilartext.

CHAPTERFIFTEEN

LITERARYAPPRECIATIONANDEVALUATIONS

Literaryappreciationmeansunderstandingaworkofliteratureanddevelopingliterarytaste.

Toassessandappreciateanovel,thefollowingcriteriaarelookedinto-plot,characterization,theme,
pointofview,setting,languageandstyle.

Plot:Inanovel,plotisthestructuredarrangementofactions.Whenastorybeginsform themiddle,theplotis
knownasmediares(inthemiddleofevents).

Characterization:Thisinvolvesthecreationanddevelopmentoffictionalcharactersbyanauthorandhow he
presentsthem tothereader.Actionsinaplotarecarriedoutbycharacters.

TYPESOFCHARACTERS

Therearemajorandminorcharactersinnovelordramaticwork.Amajorcharacteristheprotagoniston
whom themajoractionsdependon.Conflictsintheplotarecreatedwhentheprotagonistisopposedtoanother
charactercalledtheantagonist.

Acharactermayberound,thatiswell-developedormaybeflat,thatisonewithoutcomplexity-one
dimensional.Ifacharacterchangesinthecourseofthestorywesayheisadynamiccharacter;ifnot,heisstatic.
Somecharactersareeasilyrecognizedwhentheyappearandarecalledstockcharacters.Forexample,the
wickedstepmother,thelocalgossipetc.

Setting:Settingsistheplacewherethestoryislocatedinspaceandtime.Forexample,Achebe’sThingsFallApart
issituatedinUmuofiainspaceandearly19thcenturyintimewhencolonialrulecometoIgboland.

Pointofview:Pointofviewistheperceptivefromwhichthestoryistold.Theauthorchooseswhotellsthestoryto
thereader.Therearetwomajorpointsofview-thefirstpersonandthethirdperson.

Theme:Themeisusually,thelessonthatemergesfrom anovel.Anovelmayhavemultiplethemes.

Languageandstyle:Toevaluateanauthor’slanguage,welookatthedictionwhichmeanschoiceofwords.

CHAPTERSIXTEEN

MEMORANDUM

A Memorandum isawrittencommunicationthatiswrittenanddistributedwithinoutsideandoutsidean
organization,school,anestablishmentorabusiness.
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TYPESOFMEMO

Therearetwomajortypesofmemorandum.Theyaretheinternalandtheexternalmemorandum.

Internalmemorandum:Theinternalmemorandum isthemorecommonlyusedofthetwotypes.Itisameansof
conveyinginformation,arequest,amessage,instruction,announcement,confirmation,advice,reprimand,and
remindertovariousofficersandmemberswithinthesameorganizationorestablishment.

ExternalMemorandum:Anexternalmemorandum isusuallyawellprepareddocumentcontainingtheopinions
andsuggestion(s)ofanindividualtobepresentedtoanorganizationorapanel.Suchmemosareusually
referredtoassolicitedmemosbecausethewriterisreactingtoaninvitationtosubmitamemo.Whenawriter
writesamemowithoutbeinginvitedtocontribute,itisreferredtoasunsolicited.

Qualitiesofagoodwriterofamemorandum

(1)Tact(2)Goodorganization(3)Clarity(4)Conciseness (5)Punctuation

(6)Formailty(7)Theend:Thememoendswiththesignature,nameandofficialstatusofthewriter.

CHAPTERSEVENTEEN

THELANGAUAGEOFINFORMATIONANDCOMMUNICATIONTECHNOLOGY(ICT):AN
AIDTOLANGUAGEDEVELOPMENT

Computercanbedefinedasanelectronicdevicewhichcanacceptdatafrom inputdevice(keyboard),process
thedataanddisplaytheinformationonthescreen.

Thesimulationoflanguagebytheuseofcomputersiscalledcomputationallinguistics.Itisabranchof
linguisticsinwhichcomputationaltechniquesandconceptsareappliedtotheelucidationoflinguisticsand
phoneticproblems.

ICT

Theacronym ICTsimplymeansInformationandCommunicationTechnology.Okwor(2002)definesICTas"the
useofcomputerandtelecommunicationsystemsinthecollation,collection,analysis,processing,manipulation,
storage,retrieval,transmissionandcommunicationofdataindifferentformswhichmayincludeaudio,visual,
andaudio-visualformats”.

ProgrammingLanguage

Wikipedia,thefreeencyclopediadefinesprogramminglanguageasanartificiallanguagedesignedtoexpress
computationsthatcanbeperformedbymachine,particularlyacomputer.Aprogramminglanguageisanotation
forwritingprogram,whicharespecificationofacomputationoralgorithm.

Theterm,computerlanguageisusedinterchangeablywithprogramminglanguage.

Syntax:Aprogramminglanguage’ssurfaceform isknownassyntax.

Staticsemantics:Thestaticsemanticsdefinesrestrictionsonthestructureofvalidtextsthatarehardor
impossibletoexpressinstandardsynctaticformation.Forcompiledlanguages,staticsemanticsessentially
includethosesemanticrulesthatcanbecheckedatcompiletime.
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ExecutionSemantics:Theexecutionsemantics/dynamicsemanticsoflanguagedefineshowandwhenthevarious
constructsofalanguageshouldproduceprogram behaviour.

Specification:Thespecificationofaprogramminglanguageisintendedtoprovideadefinitionthatthelanguage
usersandimplementerscanusetodeterminewhetherthebehaviourofaprogramiscorrect,givenitssourcecode.

TYPESOFPROGRAMMINGLANGAUGE

Programminglanguagefallintotwocategories:

a)Lowlevelassemblylanguagesand(b)Highlevellanguage

Somemajorhighlevellanguagesare:

i.Actionscript-Programminglanguageuseforflashprograms

ii. Ada-Comprehension,Pascal-basedlanguageusedbytheDepartmentofDefense.

iii. COBOL-CommonBusinessOrientedLanguage(COBOL)whichwasdevelopedinthe1990andwidelyusedfor
miniandmainframeprogramming.

iv. FORTH-Developedinthe1960s.ithasbeenusedinprocesscontrolandgameapplications.

FORTRAN -FormulaTranslation Languageisdeveloped in 1957 byIBM.Itwasthefirstmajorscientific
programminglanguageandcontinuoustobewidelyused.Somecommercialapplicationhavebeendevelopedin
FORTRANlanguage.

JAVA-Theprogramminglanguagedevelopedbysunandrepositionedforwelluse.Itiswidelyusedontheserver
side.

PYTHON-Ascriptinglanguageusedforsystem utilitiesandinternetscriptanddevelopedinArmsterdam byGuide
VanRossum.

WebLanguage-LanguagessuchasJava-Scripts,PerlandCGIareusedtoautomatewebpagesaswellaslinkthe
otherapplicationsrunninginservers.

PASCAL-Developedin1970andnamedaftertheFrenchphilosopher-scientistBlaisePascal.

SNOBOL-Developedin1964.

PROLOG-Programminginlogic,developedin1974.

BASIC-Beginner’sAllPurposeSymbolicInstructionCodedevelopedin1964.

THELANGUAGEOFELECTRONICSEARCHINGANDTHEREGISTEROFCOMPUTER/INTERNET

ACCESSIBILITY:Itencompassesthecapabilitytoidentifyandobtaininformation;thatis,how easyisittofind
neededinformationandretrieveitwhenyouneedit.Assistivetechnologythatincreasesusabilityandimproves
internetaccessibilityincludes:webpagecoding,screenreadersandmagnifiers,BrailleScreens,voicerecognition
system,andhearingassistancedevices.
Archives:The term is used to referto an organized collection ofnon-currentand/orpreviouslyissued
organizationalorpersonaldocuments.Inaninternetcontext,archivesareusuallytheaccumulatedpastmessages
ofalistserveroranelectronicjournalornewsletter.

BooleanSearching/BooleanQuery:Referstohowmultipletermsorphrasesarecombinedinasearchquery.

Browser/browsing:Ontheinternet,abrowserisacomputerprogram thatallowsaccesstotheinternet,including
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WorldWideWebsites,usingURLs.Examples:Netscape,MozillafirefoxandInternetExplorer.Browsingisameans
ofsearchingforinformationintheinternet.

CaseSensitive:Searchingtoolsthatdistinguishbetweenuppercaseandlowercaselettersaresaidtobecase
sensitive.

Controlled Vocabulary:To improvesearchability,manydatabasesand indexesassignsubjectheadingsor
descriptorstodatabaserecords.Thesedescriptivetermscomefrom anauthorizedlistoftermsorthesaurus.

Data:Itisrawfactsaboutaperson,objects,place,ideas,observationsandeventswhichcanbeconvertedinto
usefulinformationbyaprocesscalleddataprocessing.

Database:Adatabaseisacollectionofrelatedinformation(data).

Default:Avaluesettingthatacomputerprogram automaticallyselectsifyoudonotspecifyasubstitute.For
example,mostUSsearchenginessearchforitemsinEnglish(thedefault)only,unlessyouspecifyanother
language.

Descriptive:Descriptivetestassociatewitharecordordocument.

Downloading:Copyingortransferringdatafrom amainsourcetoaperipheraldevice;forinstance,copyinga
documentfrom awebsitetoone’sowncomputer,flashordiskette.

ElectronicDocument(E-don):Adocumentstoredon,andavailableviaacomputerorotherelectronicdevice.
Electronicdocumentsincludes;textfiles,webpages,e-mailmessagesetc.

Field:Afieldisaspaceallocatedforaparticularkindofinformation.Fieldsarethesmallestunitsofinformation
youcanaccessorsearchon.Everyfieldhasaname,calledthefieldname.

Formatting:Specifyingtheproperties,particularlyvisiblepropertiesandorder,ofadocument,recordorcomputer
program.

FreeTextSearching:Usingsearchtermsfrom everydayorspecializedlanguageratherthancontrolledvocabulary
terms.

Hacker:Itreferstothecomputerprogrammerthatattacksfilesstoredinanothercomputerwithoutpermission
withtheaim ofcollectingtheinformation(data)storedorcomputingthedatastoredinthem.

Hit:Inthecontextofadatabaseorworldwidewebsearch,ahitisanindividual,retrievedrecordmatchingthe
searchquery.

Installation:Itistheprocessbywhichprogramsaresentintothecomputerforspecificoperation.
Internet:AninternationalnetworkofcomputerslinkedtoeachotherviaTransmissionControlProtocolandInternet
Protocol(TCP/IP)software.

Intranet:Aprivateinternetusuallysetupbyacompanyoragencyforstaffuse.

KeywordSearching:Keywordsandkeywordphrasesaresignificantdescriptivewordsandphrasesinadocument’s
title,abstract,ortextthatareextractedandusedtoindexthedocument.

Link:Alistofcomputerprogrammecommandsoroptionsfrom whichyouselect.

NaturalLanguageProcessing(NLP):Somesearchsystemsallowsearcherstotypeinaquestion,andusethatto
queryvariousprocessingtechniquesandprogram algorithmswhichdefinetheentirewordsandconceptsinorder
toqueryandretrieverelevantresults.

Online:Connectedto,oravailablebyconnectingto,theinternet,intranet,oranelectronicdatabase.
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PDFFile:PortableDocumentFormat(PDF)isadocumentformatdevelopedbyAdobesystems.

PhraseSearching:Inthecontextofinternetanddatabasesearching,asearchfordocumentscontainsanexact
phrasebytypingthephrasewithinquotationmarks(“”),orbyusingacommandorselectinganoption.

Query:Theword,words,orcharacterstringusedforsearching,combinedwithBooleanoperators,truncation,and
/orlimitsallowedbythesearchengine.

SearchEngine:Theprogramthatacceptsthesearchquery,searchesandindex,andreturnsmatchesintheformof
aresultlist.

SearchTerm:Theabilityforasearchtoincludethe“stem”ofwordsbyremovingprefixesandsuffixes.

StopWords/Stopword:Wordsthatareignoredinaquerybecausetheyarecommonlyusedand/orarenothelpful
forsuccessfulretrieval.Commonstopwordsareconjunctions(and,or),prepositions(to,at,onetc),andarticle(the,
a).

Thesaurus:Alistingofwordsandphrasesauthorizedforuseinanindexingsystem,togetherwithrelationship
(broader&narrowerterms),variantsandsynonyms.

Truncation:Searchingmultiplevariationoraportionofwordusingsymbol(calledawildcard),usuallyanasterisks
oraquestionmark,torepresentthevariableparts(oneormoreletters)intheterm.

URL-UniversalResourceLocator:Anaddressspecifyinganinternetresourceuniquely.ThebeginningoftheURL
indicatesthetypeofresource,e.g.“http”forwebpages,“telnet”forcomputerloginsessionsor“malito”fore-mail
addresses.

WebPage:AsingleWorldWideWebdocumentorindividualURL.

WebSite:Term referringtoagroupofrelatedWorldWideWebpageslinedunderoneURL/Domainnameand
associateddirectoriesandfiles.

WorldWideWeb(www):Aninternetinterfaceinwhichallinformationthatisaccessiblefrom theinternetcanbe
accessedandeasilynavigatedinaconsistentwaybyusingastandardsetofnamingandaccessconventions.Itis
implementedbyaspecialprogramminglanguageandcodingcalledHTML-HypertextMarkup-Language(or
relatedlanguage)andrequiresURLSfornetwork-wideaddressing.
Computer-AssistedLanguageLearning(CALL)

Itisaform ofcomputer-basedlearningwhichcarriestwoimportantfeatures:bidirectionallearning
andindividualizedlearning.Itisnotamethodbutatoolthathelpsteacherstofacilitatelanguagelearningprocess.

Computershavebeenusedforlanguageteachingeversincethe1960s.This40yearperiodcanbedividedinto
threemainstages:behaviouristCALL,communicativeCALL,andintegrativeCALL.Eachstagecorrespondstoa
certainpedagogicaltheories).Thereasonsforsuingcomputerassistedlanguagelearninginclude:

• Experimentallearning,
• Motivation
• Enhancestudentachievement
• Authenticmaterialsforstudy
• Greaterinteraction
• Individualization
• Independencefrom asinglesourceofinformation
• Globalunderstanding(wikipedia).

Therearetwofairlysuccessfulapplicationsofautomaticspeechrecognition(ASR)now,wherethecomputer
‘understands’thespokenwords.Thefirstistraining.Thesecondisthesoftwarewherethelearnerspeaks
commandsforthecomputertodo.
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BASICCOMPUTERACRONYMS

BASIC-Beginner'sAll-purposesymbolicInstrumentCodes
ASCII-AmericanStandardCodeforInformationInterchange
BIOS-BasicInputOutputUnits
CD-ROM -CompactDiscReadOnlyMemory
CLS-ClearScreen
CMOS-ComplementaryMetal-OxideSemi-Conductor
CPU-CentralProcessingUnit
DEL-Delete
DIR-Directory
dpi-dotperinch
CRT-CathodeRayTube
DOS-DiskOperatingSystem
EPROM -ErasableProgrammableReadOnlyMemoryFAT-File
AllocationTableFTP-FileTransferProtocolGb-Gigabyte
HTML-HypertextMarkupLanguage
IBM -InternationalBusinessMember
ISDN-IntegratedDigitalServicesNetwork
ISP-InternetServiceProvider
LAN-LocalAreaNetwork
LED-LightEmittingDiode
Mhz-Megahertz
MODEM -Modulator/Demodulator
OCR-OpticalCharacterRecognition
OLE-ObjectLinkingEmbedding
RAM -Random AccessMemory
SIMM -SingleIn-LineMemoryModule
TCP-TransmissionControlProtocol
UPS-UninterruptedPowerSupply
URL-UniversalResourceLocator
USB-UniversalSerialBus
VRAM -VideoRandom AccessMemory
WAN-WideAreaNetwork
WWW -WorldWideWeb
WYSIWYG-WhatYouSeeIsWhatYouGet

CHAPTEREIGHTEEN
VERBFORMSANDSTYLEINWRITING

Theform ofverbalgroupsinEnglishlanguageisrathersimple.ThedifferentformsofEnglishverbsareusedto
expresstheaspect(“simple”,“continuous”,“perfect”)ofanactionorevent,andonlysecondarilywithproblemsof
tenseortime(present,past,orfuture).

FormationofModalAuxiliaryVerbs

Thesetoftwelveverbsconsistsoffourpairedformscan,could,may,might,shall,should,will,would,;andfour
singleforms-must,ought,need,dare,Therearenootherforms,andallmodalsaretherefore,tovaryingdegrees,
"defective"verbs.Thetwoverbsneedanddarepresentspecialproblems:darecanfollowthegrammaticalpatterns
ofeithermodalauxiliariesorlexical,'regularverb'toneed.Themodalverbsincludingdareandneedasmodals
havenoinfinitiveform,andnoparticipleforms.Theprincipledistinctiveformalfeaturesofmodalverbsare
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explicitly:

a.Negativesentencesareformedbyaddingnotafterthemodalverb.

b.Interrogativesentencesareformedbyinvertingthesubjectandthemodalverb.

c.Thereisno-s-endinginthethirdpersonsingularinthepresenttense,asthereiswithregularverbs(hewants,
likes,etc).

d.Themodalverbsarefollowedbytheinfinitiveofaverbwithoutto(exceptinthecaseofought).

Modalverbneed,anddareinitsmodalpatternorformareusedonlyinnegativeandinterrogativesentences.These
featurescontributetothedistinctionbetweenthetwogrammaticalformsofdareandbetweenthemodalverb
needandtheregularverbtoneed.

CHAPTERNINETEEN

THEENGLISHSPECIALREGISTER:THELANGUAGEOFMASSCOMMUNICATION,
LAW,ENGINEERINGANDSPORTS

Registerreferstoarangeofwords(vocabulary)andexpressions(grammaticalstructures)peculiartopeopleina
particularprofessionalfield,disciplineortrade.
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Journalism asaprofessioninvolvescollecting,writingandpublishingmaterialsinnewspaperandmagazinesoron
televisionsetsandradios.Membersofthisprofessionaregenerallyreferredtoasjournalistsorpressmen.

Thepressisoftensaidtobethefourthestateoftherealm.Inotherwords,itisregardedasthefourtharm ofthe
governmentaftertheexecutive,legislatureandjudiciary.Newspapersareusedinthisbusinessofinformingthe
public.Anewspapercouldbeadaily,ifitispublishedeveryday;aweeklyifitispublishedonweeklybasis;anda
monthlyifitispublishedonmonthlybasis.Theeditorialusuallyexpressestheopinionofthenewspaperontopical
issues,whichtheeditorialboardmaychoosetocommentupon.Eachnewspagecontainsbriefarrestingtitlesfor
whattheeditorconsidersthemostimportantpieceofnewsonthepage.Theseshorttitlesarecalledtheheadlines.
Theshortertitlesarecalledcaptions.Captionsaresowordedtoarresttheattentionofthereaderwhoonlywants
toskipoverthepages.Pressrestrictioninwhateverguiseiscalledpresscensorship.Governmentalsousesthe
presstoinform thepeopleaboutitspoliciesthroughpressreleaseandpressconferences.

LAW
Lawisthefieldwhichdealswithalltherulesestablishedbyauthorityorcustom ofregulatingthebehaviourof
membersofacommunityorcountry.Thosewhoaretrainedandarequalifiedinlawtodolegalworkforother
peopleareknownaslawyersand/orsolicitors.Theyarealsocalledcounsels,advocatesorbarristerswhenthey
appearincourtonbehalfoftheirclients.Whenapersonhasbeenwrongedorfeelsthatinjusticehasbeenmeted
onhim,hecangotocourttoseekredress.Suchapersonisthecomplainantorplaintiff,whilethepersonthathas
beencomplainedagainstisthedefendantorrespondent.Abailiffusuallysummonsanaccusedtoanswerto
chargesleveledagainsthim.

ENGINEERINGREGISTER

Anelectriccircuitissimplyapaththroughwhichelectriccurrentflows.Circuitsmaybedirectcurrent(dc)
alternatingcurrent(ac)ortranscientcurrent.Thepassageofelectricchargethroughanelectriccircuitisdescribed
intermsofitsvoltage,currentandresistance.

Electricityismeasuredinunitsofvolt,ampereandohm.Thechargecarriers,thatis,theelementresponsiblefor
transmittingelectricityinthecircuitaretheelectronsandions.Theseelementsinteractwithconducting,magnetic
andinsulatingmaterialsasthecurrentflowsalong.

Inall,Registersarebroadlygroupedasformalorinformal.Therangeoflexicalandstructuralitemsusedinofficial
circlesaretermedformal,whilethoseuseininformalsituationsarereferredtoasinformal.Theformeris
characterizedbypoliteandimpersonaltonedevoidofCliches,abusage,andwordiness.Andthelatterisknownfor
friendlinessoftone,substandardusage,contractionsandcolloquialism.

CHAPTERTWENTY

ERRORANALYSES:ERRORIDENTIFICATIONANDCORRECTION

Linguistshaveattemptedtodistinguishbetweenerrorsandmistakes.AccordingtoEyisi(2003:3)“Althoughan
errorisusuallyused foranydeviancein linguisticperformance,itisobviousthatnegativephysicaland
psychologicalconditionssuchasfatigue,haste,nervousnessoruncertainty,strongemotions,memorylapsesand
preoccupationinsomenon-linguisticactivitymayresultinminorlapsesintheform ofslipsofthetongueorpen.
Suchinstancesofdeviancearecategorizedasmistakesnoterrors”.Ontheotherhand,Brown(1986:65)posits
that“aperformanceerror...isafailuretoutilizeaknownsystem correctly.”
ERRORSEMANATINGFROM THEWRONGUSEOFWORDCLASSES

Informationisanon-countnounandistherefore,wrongtosayinformations(pluralized)oraninformation
(singularized)butrather,apieceorpiecesofinformation.

Staff,justlikeinformation,isanon-countnoun.Itdoesnothavepluralform with-sandcannotbeprecededbyan
indefinitearticlea.TheexpressionsStaffs,orIam astaffintheVice-Chancellorsofficearewrong.Rather,Iam a
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memberofstaff.

Installmentisoneofaseriesofpaymentsonemakeuntilonehaspaidallthemoneyoneowes.Insteadofsayingby
installment,yourathersaybyweekly/monthlyfyearlyinstallments.

Trick:TrickishisnotanEnglishwordbutrather,wehavetrickster.HeisatrickishmaniswrongbutHeisatrickster.

Alive:SayHeisaliveinsteadofheisalife.AlifeisnotinthelexiconofEnglishLanguage.

Penultimate:Thisshouldnotbeusedwhenreferringtoweeks.Penultimate_weekcannotmeanlastweekbecause
thisweekisnottheultimateortheendofweeks.

Insulting:Theexpression,Herinsultiveremarksinfuriatedherhusbandiswrong.Insultiveisanotherwordthatis
notintheLexiconoftheEnglishLanguage.Thoughitiscommontohearorreadpeopleusetheword,thatfactdoes
notmaketheusageofinsultivecorrect.Rather,insultingshouldbeusede.g.Herinsultingremarksinfuriatedher
husband.

Better:Theexpression“morebetter”iswrong.Moreisacomparativejustlikebetter.Acomparativecannotbeused
asaninternsifiertoanothercomparative.Youcanrathersay,muchbetter.

Tallest:Youcanonlyusetallerwhenitisonlytwopeopleorthingsinvolved,butwhenthreeormorepersons/things
areinvolved,thesuperlative(tallest)shouldbeused.E.g.OfthetripletsborntotheUmarus,Joyistallest(nottaller).

Plump:Thiswordisanadjectiveandremainsso.Adding-ytoitiswrong.Wedonothaveplumpye.g.ThePlumpair
hostes;nottheplumpyairhostess.

Rainy-Donotuserainingseasonbutrainyseason.

Runny:Theexpression,Ihavearunningnoseiswrong,instead,1haverunnynose.

Close:Don’tsaytightfriendbutclosefriend.TightisanEnglishbutitdoesnotcollocatewithfriend.Elder/younger:

Don’tsaysenior/juniorbrotherbutelder/youngerbrother.

Mature:Don’tusematureinapasttenseform.Itiswrongtosaysheisamaturedgirlrathersay,sheisamaturegirl.

OrderofAdjectives:Fororderofadjectives,usethisformularOPSHACOM.Whenastringofadjectivesoccurina
sentencethereisanacceptableorderofoccurancesummedupintheacronym OPSHACOM -Here

OP standsforOpinion
SH standsforShape
A standsforAge
C stands forColour
O stands forOrigin
M stands forMaterial.
(seeBBCEnglish:Oji(1988);Baldeh(1997).
Therefore,theexpression,Myfriendmarriedatall,Americanbeautifulladyiswrong.Thecorrectexpressionshould
be:Myfriendmarriedabeautiful,tall,AmericanLady.

Friendly:Yoursfriendlyiswrong.Rather,/am yourfriend.

Even:Exceptwhereitshowssurprise,evenusuallygoesafteramodelorprimaryauxiliaryverb.

AnteMeridiem (a.m):Theexpression,wewokeupby1a.m inthemorningiswrong.Inthemorning
hasthesamemeaningwitha.m.Itistherefore,redundantortautological.Simply,Wewokeupby1a.morWewoke
upby1inthemorning.

Ofcourseisanimpoliteorrudewayofgivinginformation.Rather,useyes.

Download more at Learnclax.com



38
[PreparedfortheFirstYearStudentsbyEkeneUgwuanyi]

Hardly:Donotsayhehardlycouldspeakbuthecouldhardlyspeak.

Fish:Don’tsay,Herpotofsoupisalwaysfilledwithfishes.Thefleshoffishusedasfoodisnon-countnoun.Rather
say,Herpotofsoupisalwaysfilledwithfish.

Hair:Thereshouldbenopluralwhenallthehaironaperson’sheadismeant.However,hairsascountnoncanbe
usedtorefertothethreadlikestrandsthatgrowisspecificpartsofhumanbeingsoranimals.

Pants/Trousers:Anothernamefortrousersispants(withan-s)butwhen-sisremoved,itbecomesaverbwhich
means“tobreathequicklywithshortnoisybreathsasaresultofrunningorclimbingsteps.”Itisthereforewrongto
sayIforgotmypantontheclothrailyesterday.

Inmateisonlyusedforthoseinprison.Itcannotbeusedtomeantenantsoroccupantsofabuilding.

Seat:OnseatisnotanidiomaticexpressionintheEnglishlanguageneithercanitbegivenanylucidgrammatical
interpretation.TheexpressionYouwerenotonseatwhenIcametoseeyouiswrong.Therightexpressionis,You
werenotintheofficewhen1cametoseeyou.

Minutes:Minutesdonotcollocatewithasingularverb.ItiswrongtosayTheminutesofthelastmeetingwasread
bythesecretary;rather,Theminutesofthelastmeetingwerereadbythesecretary.

BarberYoudonotbarbyourhair,youcutit.YoudonotgototheBarbingsalon,yougototheBarber’stocutyour
hair.

Deadlineshouldnotbeaddedwithdate.Itiswrongtosay.Thedeadlinedaterather,thedeadline.

Being/Been:ThetwowordsareformsoftheverbBEbutwhilebeingisthepresentparticiple,beenisthepast
participle.Thetwowordsarealsosemanticallydifferent.

Takenin:Takeninasmostlyuseddoesnotmeantobepregnantbuttobedeceived.NowhereintheEnglish
languagedoestakeninmeanstobepregnant.Buttotakeinmeanstobepregnant.

Start:StartsleepingorstarttosleepisunacceptableinEnglish.Fallasleepistherightphrase.

Hear:Onecanperceivebutonecannothearthesmellofanything.
Speak:Youspeaktosomebodyonthetelephone,nottalkto.

Delivered:ItiswrongtosayShedeliveredababyboylastSunday.Inthiscase,thewomanishelpedtogivebirthto
herbaby.Werathersay,ShewasdeliveredofababyboylastSunday’.

Credit:YoudidnotcreditMathematicsinyourWAECexams,ratheryoumadeacreditinMathematics.

Remember:Remembermethatyournameiswrongbutremindmeofyourname.

Provide:Donotsay,Heprovideduseverythingneededbutrather,HeProvideduswitheverythingneeded.

Supposed:Supposedshouldbeusedinsteadofsupposewheninasubjunctionmood.E.g.Youaresupposednot
Youaresuppose.

Can/Able:Canbeableistautological.EithersayIcancarryit,orIamabletocarryitinsteadofIcanbeabletocarry
it.

Assist:Youassistsomeoneinorwithbutnotto.Theexpression,Letmeassistyoutoarrangetheseatsiswrong
butrather,Letmeassistyouwithorinarrangingtheseats.

TalklessisnotanEnglishwordandshouldnotbeusedevenwhentalkandlessissplitted.

Comprise:ComprisewhennotprecededbytheformoftheverbBEdoesnotcollocatewithof.Theroomcomprises
ofasettee,atable,afaniswrong.Therightexpressionis,Theroom comprisesasettee,atable,afan.
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Entitled:Ingivingabookname,youdonottitleitbutentitle.ThebookisentitledToadsforEverinsteadofThebook
istitledToadforEver.

Bore:Thepasttenseofbearisbore.Hiswifebom him threechildreniswrongbutHiswifeborehim threechildren
istherightexpression.

Embarrass:Don’tuse embarrass to show surprise,ratheruse surprised.Itis wrong say,John’s family
embarrassedmewiththeirgiftofacar.

Talkative:Talkativeisanadjectiveandcannotbeusedasanoun.TheexpressionTheman’swifeisatalkativeis
wrongbutTheman’swifeistalkative.

Yard-Itiswrongtosay;Iliveinthesameyardwithmylecturer.YardintheEnglishlanguagerefersto“anenclosed
areanearabuildingusedforspecialpurpose,activityorbusiness.”Itiserroneouslyusedtomeanabuildingor
compoundthathousespeople.Acarpenter’syard,atimberyard,aprisonyardoraschoolyarddoesnothouse
people.Rathersay,Iliveinthesamebuilding/compoundwithmylecturer.

Intention-Itiswrongtosay:Forgiveme,Ihadnointentiontohurtyou.Rathersay;Forgiveme,Ihadnointentionof
hurtingyou.

Police-Itiswrongtosay:Thepoliceisyourfriend.ThewordpoliceisoneofthewordsintheEnglishlanguagethat
cannotcollocatewithasingularverb.Unfortunately,theimagemakersofthepolicehavetheirpostersplashedwith
thebadgrammarabove.Rathersay,Thepoliceareyoufriends.

Mail-Itiswrongtosay:Hermailsareleftunreadforweeks.Mailisanon-countnoun.Rathersay,Hermailisleft
unreadforweeks.
Cash-Itiswrongtosay:DoIpaybycashorbycheque?Onepaysincashnotbycashjustasonepaysbycheque
andnotincheque.Rathersay,DoIpayincashorbycheque?

Bagandbaggage-Itiswrongtosay:Ifyoudowhatyouhavejustsaid,Iwillpackmybagsandbaggagesandleave.
Althoughbagisacountnoun,baggageisnot.Theexpressionbagandbaggagedoesnotoccurwiths.Youdonot
packyourbagandbaggagebecausethephrasebagandbaggagealreadyentails“withallyourpossessions.”The
rightexpressionshouldbe,Ifyoudowhatyouhavejustsaid,Iwillleavebagandbaggage.

Dessert-Itiswrongtosay:HelistedSaharadessertasoneofthehottestintheworld.Theerrorbordersonthe
spellingoftheworddesert.Rathersay,HelistedSaharadesertasoneofthehottestintheworld.Note,however,
thatdessertisanEnglishwordthatmeans“sweatfoodservedafterthemainpartofameal.”Dessertanddesert
aredifferentinspellingandpronunciationandaresemanticallydifferenttoo.Theyshouldnotbeconfused.

Timetable-Itiswrongtosay:Thetimetableforourfirstsemesterexaminationisout.Timetableisoneword.
Separatingtablefrom timeisboundtoelicitadifferentmeaningfrom theintendedoneorcreateambiguity.Rather
say,Thetimetableforourfirstsemesterexaminationisout.

Foreword-Itiswrongtosay;Theforewordwaswrittenbyarenownedauthor.Forewordandforwardaretwoofthe
commonerrorsusedinplaceoftherightword.Rathersay,Theforewordwaswrittenbyarenownedauthor.

Headquarters-Itiswrongtosay:UliliistheheadquarterofLulilocalgovernment.The-sinheadquartersis
mandatorywhetheritoccurswithasingularorpluralverb.Rathersay,UliliistheheadquartersofLulilocal
government.

Whereabouts-Itiswrongtosay:WewanttoknowthewhereaboutofourfatherwhomyouarrestedinJanuary.The
-sinwhereaboutsinmandatory.Rathersay,Wewanttoknowthewhereaboutsofourfatherwhom youarrestedin
January.

Shambles-Itiswrongtosay:Thepoliticalpartyrallywasinshamblefrom thetimethepresidentlefttilltheend.
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Shambleisaverbwhichmeanstowalkslowlyandawkwardly.Thepoliticalpartyrallycannotshamble.The
sentenceshouldread:Thepoliticalpartyrallywasashamblesfrom thetimethepresidentlefttilltheend.“If
somethingisashambles,itisverydisorganizedandthereisalotofconfusion.”

OtherErrors

Your’sfaithfully(inclosingaformalletter)iswrong.Thereisnoapostrophe‘sinyours.

Hesaidittomyhearingisawrongexpression.Hesaiditinmyhearing

Itiswrongtosay:TheyhadafatalaccidentbutthankGodnobodydied.Afatalaccidentisonethatresultsin
someone’sdeath.Itisincongruoustosaythatnobodydiedinafatalaccident.

Itiswrongtosay:Weusetoclimbmountainswhenwewerechildren.Oneisusedtodoingsomething.Theright
expressionshouldbe:Weusedtoclimbmountainswhenwewerechildren.

Theexpression,Fiveofusgaveeachotherahugandakissandleftforourvariouscountriesiswrong.Eachotheris
usuallyusedwithtwopersonswhereasoneanotherisusedwhenmorethantwopersonsareinvolved.Fiveofus
gaveoneanotherahugandakissandleftforourvariouscountriesistherightexpression.
Weunderstoodallwhathesaidisawrongexpression.Weunderstoodallhesaidisthecorrectexpression.The
intrusionofwhatisactuallyupsetting.

Theexpression,Thereisenoughseatinthehall.Enoughinthiscontextshouldbeusedwithpluralornon-count
nouns.Thereareenoughseatsistherightexpression.

Itiswrongtosay:You,thekingofIsrael,istheone.Therightverbshouldagreewiththesubjectnotthenounphrase
inapposition.Therightthingtosayis:You,thekingofIsrael,aretheone.

Itiswrongtosay,Eatinganddrinking,theeveningpassedpleasantly.Sentencesconstructedwithsuchdangling
participialarenotonlyambiguousbutarealsomeaningless.Aswewereeatinganddrinking,theeveningpassed
pleasantly.

Itiswrongtosay:7supportearlymarriage;infactIgaveoutmydaughterwhenshewasfive.Itisincreasingly
commontoerroneouslywritethetwowordsinfactasoneword.Therightspellingis:Isupportearlymarriage;in
factIgaveoutmydaughterwhenshewasfive.Avoidwritingthetwowordsasoneword.

CHAPTERTWENTYONE

TheuseofinformationLiteracyinTeachingTraditionalandModernInformationSystem

Theterm informationliteracy(IL)referstoabroadsetofknowledgeandskillsthatenablesalearnertorecognize
informationneeds,decidewhichresourcestouseandhowtousetheresourceeffectively.Agroupofpeoplethat
usethepubliclibraryistheusersystem andthetypeandgroupofinformationtheyuseistheinformationsystem.
Informationsystemsasaterm usedinthischapterrepresentstheentiresourcesofinformationbothoraland
printed,traditionalandmoderncomputerbasedsystem usedforacademicpurpose.Wehavethetraditionalor
conventionalinformationsystemsandcomputer-basedinformationsystems.

TheTraditionalInformationSystem

In generalterms,the traditionalinformation systems such as archives,museum,libraries,resource and
documentationcentresorganizeandtransform oralandprinteddatatoinformation.Thesearecalledtraditional
informationsystem becausetheyhavebeeninexistencefrom timeimmemorial.

• Thelibrary:Therearemanytypesoflibraries,thus,therearetheNationallibrary,thepubiclibrary,theschool
library,theacademiclibrary,thespecialandresearchlibraries,theprivateandvirtuallibraries.

• TheArchives:Thesearebuildings,facilitiesorareasthataccommodateanarchivalcollection.Theyarealso
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placeswheredocumentsarepreserved permanentlyorforafiniteorindefiniteperiod forhistorical,
informational,legalorevidentialrecords,forrequiredresearchandstudies.Archivedocumentsareusually
organizedcollectionsofnon-currentrecordsofactivitiesofabusiness,government,organization,institution
orothercorporatebodies.Theycanalsobepersonalpapersofindividual(s),familiesorgroupswhichare
retained permanentlybythe originatorforhistorical,informational,evidential,legal,administrative or
monetaryvalue.Archievescanbeclassifiedinthreebroadcategories:

• Governmentarchives(e.g.theNationalArchivesofNigeriawhosebranchesarelocatedinmajorstatecapitals
inthecountry)

• In-housearchives:Thesearemaintainedbyaninstitution(e.g.universities,stategovernmentoffices,NGO’setc)

• Clearinghousearchivesorcollectingarchives:Thesearemaintainedbyspecialorganizationswhohavespecific
missionandobjectivestocarryoutarchivalservices.Theseinstitutionshavelegalbackingofnationaland
internationalbodiestoperform theservices.

• Museum andMonuments:Theseareeitherprivatelyorpubliclyfundednon-profitinstitutionswhichcontain
physicalartifactsandspecimensforpurposesofeducation,scholarshipandenjoyment.Artifactsareobjects
madeormodifiedbytheworkofoneormorepersons.Thesearedifferentform naturalobjectswhichare
calledspecimen.Museum collectionsinclude:manuscripts,treasurefinding,inscriptions,claytablets,papyrus
scrolls,raremaps,letter,diaries,cookingandwarimplements.

• Communityinformationresources:Thecoreofthisinformationisindigenousknowledge(IK).Thisknowledge
typemanifestsinvariouswaysnamely,culturalknowledge,environmentalknowledge,knowledgeofthe
community,localknowledge,traditionalknowledge,farmer’sorpastoralist’sknowledge,folkknowledge,
traditionaltechnology,traditionalwisdom,traditionalscience,people’sknowledgeornativeintelligence,etc
(Jain,2008).

TheFeaturesofIKascommunityinformationsystem stem from thefactthatitis:

Knowledgebased,specifictoanareas,madeofinformalknowledgeandtechnologiespracticedby
people,orallytransmitted,non-informal,basedonageoldbeliefs,traditions,experiencesand
observations,notdocumented,constantlyevolving,adaptableandperishableifnotdocumented.

BenefitsofCommunityInformationSystem (CIS)

• Acrediblesourceofinformationforalltypesofresearch.
• Promotesindigenousknowledgeandlocalpeople’simageandacceptabilityinanytypeofstudies.
• Encouragesexchangeofbothtacitandexplicitknowledge.
Tacitknowledgeisakindofknowledgethatisdifficulttoputintowords,butwhichcanbeexpressed
throughactionbasedskills.
• Documentation centres:These are organizations oragencies thatspecialize in receiving,processing,

preserving,abstractingandindexingpublications.InNigeria,thereistheProjectDevelopmentInstitute(PRODA)
inEnuguwhichisadocumentationcentreforscientificequipmentproducedintheinstitution.PRODAwas
establishedin1970todevelopthetechnologiesrequiredtoundertakeresearchanddevelopmentworkinto
powerequipment,steamsandaccessories.ItisoneoftheresearchinstituteundertheFederalMinistryof
ScienceandTechnology.

• Galleries:Thisisaprivatelyorpubliclyfunded,non-profitinstitutionwhosefunctionistopreserveanddisplay
worksofart,sothattheycanbeviewedforaestheticresearchandeducationalpurposes.

• Network Information System can be defined as information emanating from emerging societies and
associations(e.g.clubs,fraternities,bothreligiousandprofessionalbodies).Networkinformationsystem can
alsobereferredtoasagroupofindividualsororganizationsthatareinterconnectedtoform asystem to
accomplishsomespecifiedgoals.Examplesofnetworkrelatingtoprofessionalassociationare:theAmerican
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LibraryAssociation(ALA),NigerianLibraryAssociation(NLA),etc.theDailyTimesofNigeriaasacorporate
bodypublish,Who’swhoinNigeria,abiographicalworklistingthenamesandaddressesofprofessionals,their
profile,awardsandfamilyinformation.

ModernInformationSystem

Acomputer-basedinformationsystem (CBIS)isamodem informationresourcethatusesacomputertogenerate
andprocessinformation.Theyare:digitalreferenceservicesystem,metadatainformationsystem,webbased
copyrightsystem,geographicinformationsystem,spatialinformationsystem,andmanagementinformation
system.

• DigitalReferenceServiceSystem (DRSS):ExamplesofDRSSareon-linechats,Ask-the-Librarian,chatwitha
Librarian,welcometothelibraryworldetc.

• MetadatabaseInformationSystem (MTIS):Itisconcernedwithdataofteninelectronicformatandreferredto
as:databaseofdatabase.Ineffect,metadatabasesystemsarethosemodem informationsystemswhose
contentsaredeliberatelydesignedtoconsolidatebibliographicdatabasesintoasingle,verylargefindingtools
forintendeduserstohaveeasyaccesstoreadingmaterials.

.
• Web-basedcopyrightsystem (WCS):Thisisanelectronicandonlineinformationsystem thatdetermine

materialsundercopyrightandprovidesinformationoncopyrightclearancecentresaswellasrelatedagencies.

• Geographicinformationsystem (GIS):Thisisacomputer-basedsystem designedtofacilitatemathematical
manipulationandanalysisofspatiallydistributeddata,andtypethatprovidesanautomatedlinkbetweenthe
dataanditslocationinspace(e.g.thelatitude,longitude,elevationordepth).

• Spatialinformationsystem (SIS):Thesearecomputer-basedsystemsthatlinkdatatospatialco¬ordinates,for
example,architecturalsoftwarethatrecordsthespatialrelationshipofbeamstofoundationinthedesignofa
building.AtypicalexampleofSISistheGIS.

• Managementinformationsystem (MIS):Thisisalsoacomputer-basedinformationsystem developedand
maintainedbyprivateorpublicenterprisetointegratedatafrom allitsdepartments(e.g.inacademic
institution;Registrar,Personnel,Departments,FacultiesandLibrariesetc)integratedtosupportmanagerial
andsupervisorydecisionmakingwithrealtimeanalysisofinventories.

FunctionsofMIS

• Providessummaryofrelevantinformation
• Storesinformation
• Comparesinformationandprovidesresult(i.e.processinginformation)
• Translatesinformationresult.
From themedievalperiod,literacypersewasdefinedasReading,WritingandArithmetic,thenpopularlyknownas
the3RS.However,wehavegraduallymigratedtoamoreadvancedknowledgeoftheconcept(withmultiple
traditionalinformationsystemsarisingfrom the20thcenturyknowledgeexplosionandICTinterventionofthe21st

century),toincorporateinformationliteracy,printliteracy,computerliteracy,digitalliteracyandnetworkliteracyas
teachingandlearningcontentsininstitutionsofhigherlearning.Informationliteracy:Thisisatechniqueastudent
usestofindtheinformationhe/sheneeds.Itistheabilityofastudenttoaccess,evaluateanduseinformationfrom
avarietyofsourcessuchasmuseum,libraries,resourcesanddocumentationcentres.Informationliteracyisan
umbrellaterm thatencompassesarangeofotherskillssuchas:
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• Literacyskills:Theabilitytoread,writeandcompute;thesearecrucialforinformationretrievalfrombooks
andelectronicdevicesoreveninternet.

• Libraryskills:Theabilitytolocateandretrieveinformationfrom librarycatalogue,shelflocationsand
sectionsofthelibrary.

• Thinkingskills:Abilitytoengageinreflectivethinking,criticalthinkingskillsarerequiredtolocate,access,
evaluateanduseinformation.

Printliteracy

Thisreferstostudents’abilitytoreadprintedmattersuchasbooks,journalsandnewspaperandinterpret
them clearlyinlogicalandcoherentmanner,includingstudent’sabilitytothink,learnandexpressselfthrough
printedmatter.

Computerliteracy:Thisisbasedonaconceptualunderstandingofcomputertechnologyandhowitcanbe
usedtoaccomplishspecifictasks.TheoriginofcomputersisintheU.Smilitarywhosoughtwaysof
protectinginformationsourcesandtheircommunicationbydispersingandfragmenting,relevantnetworks,
thegrowthofcomputerswasfosteredbytheAmericanUniversitywiththetakeoffoftheWorldWideWebin
early1990s.

DigitalLiteracy:Thisisthe type ofliteracythatrelieson data recorded ortransmitted asdiscrete,
discontinuousvoltagepulsesrepresentedbythebinarydigits‘Oandfig.1’called‘bits’.Indigitizedtext,each
alphanumericcharacterisrepresentedbyaspecific8-bitsequencecalledabyte.Digitalmaterialsreferto
informationoriginallycreatedinelectronicformatforaccessandstoragepurposed.Typicalexamplesare
e-joumal,e-books,referenceworkspublishedonlineandCD-ROM,bibliographicdatabasesandotherweb
basedresources.

NetworkLiteracy:Itistheabilityofastudentorresearchertoactivelyparticipateasapeerintheemerging
knowledgenetworkandtomasterthelogicsorprotocolsofthenetworkasmuchashedoesintheprintmedia.
Network literacytrains students in reading,writing and active participation in various,collaborative
environmentoftheInternet.

TheSearchEngine:Theseareprogrammesdesignedtoelectronicallysearchmillionsofwebpages,heldon
computersthatarelinkedtotheInternetforaccesstorequiredmaterials.Amongthemostusefulsearch
enginesfortheWorldWideWebare:AltaVistaandExcite.AllsitesontheWorldWideWebhaveanaddress:
ThisaddressiscalledaUniform ResourceLocator(URL).

Therearefourwaystheinternetcanbeusefultothestudentorresearcher.Theyare:

• Networking:TheNewsgroupprovideselectronicnoticeboardsthroughwhichpeoplewithsimilarinterest
sentarticleandrespondtoinquiriesinapermanenton-lineconference.Theuseofthenetfordirect
communicationhasitsowncultureandcodescallednetiquettes.Netiquetteisasetofruleonan
acceptablepracticetocommunicatewithnewsgroupsbye-mail.

• Library
• Mediacontents
• Organizations

Download more at Learnclax.com



[PreparedfortheFirstYearStudentsbyEkeneUgwuanyi]

TABLEOFSYMBOLSANDABBREVIATIONS
Meaning
Noun Phrase Verb
PhraseSentence
TransformationGenerativeGrammar
Verb
Adjective
FrontPositionAdverbsMid-Position
AdverbFrontPositionSubject
Mid-PositionSubjectsSubject
SingularSubjectPluralSubjectSingle
SubjectDouble/CompoundSubject
MultipleSubjectHeadwordPreHead
ModifierAfter-HeadModifierTransitive
VerbDirectObjectCognateObjectIndirect
Object
ComplementsofDirectObjectSubject
SubjectComplement
Complement
Adjunct
InformationCommunicationTechnology
CentralProcessingUnitCommonBusiness
OrientedLanguageNaturalLanguage
ProcessingUniversalResourceLocator
TransmissionControlProtocolRandom Access
MemoryReadOnlyMemoryModulator
UninterruptedPowerSupplyInternetService
ProviderCommunityInformationSystem
NationalLibraryofEducationComputerBasal
InformationSystem Web-basedCopyright
System GeographicInformationSystem Spatial
InformationSystem ManagementInformation
System

Symbol/Abbreviatio
n
NP
VP
S
TGG
V
Adi
FPA
MPA
EPA
MPS
Subj
51
52
ss
DS
MS
H
PHM AHM V-Trans
DOCO10CSOS
SCCA
ICTCPUCOSOLNLP
URLTCPRAM ROM
Modem UPSISPCIS
NLECBISWCSGIS
SISMIS
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