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MGT 4DSIENG 313: TECHNICAL REPORT WRITING

TIME: 2 HRS. ! L
INSTRUCTIDNS This paper has two sections: A and B. Section A comprises [ificen (15) “ﬂﬂiwlsmy sm]ectwe

questions. Section B has five questions, out of which, two quesuﬁns are to be answered. Answers o SE‘“'““S' A-and B
are to be written in the supplied answer booklet.
SECTION A:

1. A report about the viability or otherwise of a business venture i§ Calledesemmane s
2, LIST_ any 1wo lypes of research report presented by students in the course of i‘lﬁir ﬁcad!:miﬂ
programmes, '
3. In w:pm Lwr mng, the aren of r:uvemgc inthe investigation given to the report writer is called ——-=----
4. An introductory summary that gives a reader an idea about the content of'a report-and how the -
research was conducted is called-—-mmemcee-- ' AR

5. A technical report could be on a technical or non-technical subject, true or false?
6. LIST any two visual aids that can assist j’ﬁhl‘-i]iuslmliﬁns inareport. .
7. In research, using another persons published iden as if it comes from you is calledses--r==--

8. «-=---—— makes communication a cyclic process

9. Communication within mlm:!iwdual TR |73 RS ——

H’J When communication fails 10 achiéve the desired. p\j.ph's'e here 15 eemmetammm--

{1, Communication (Hat Imfcflva:s othér fiedid ouiside the humdan laiguage is callad—--s——

12: Wrung spelling of words could be a source of noise in cnmmumcalinn true or false?

13. Salutation is a necessar}' part of the coiitent of 2 memo, true or false?

14. In. official 'm:-rrcsﬁ-;mdence, e'};change.af pleasaniries is necessary, trug or [alse?

'1'5. In official correspondence, which one-comes first between the x*;_riler’s:.ﬁignuiurc and-the writer's
name? ' |

SECTION B:

1. A cyber security company based in Abujn las _|u5t |J|"H:€l'| an advert. ﬁJr vacancies in the areas of internet crime.
' research, dctenlmn and control. Wmc an ﬂpplmﬂtmn in respect of the advert artaching your curriculum vitae.

=

The Niger Delia Development Cm]'qnlssmn NDDC has chosen the Federal Unweusw_f of Technology GW'LIT'I as
onc of the universities in the oil producing states where a significant impression has to be made on youth
development. With the mandate of the Dean of Studenls Affairs, you have been asked by the studenis union

FUTO to present 4 feasibility study for a youtli-based resource cenire. Present your feasibility report to the Dean
of Etudents Affairs. ' :

3. In the aftermath n’l‘llm second-wave of the pandemic; your community is among the villages to be visited by the
National Centre for Discase Control NCDC on {he campaign for compliance with CG‘UID 19. S"tﬁ..l}‘ protocols. As
the youth president of your vitlage, present a welcmm address at the gecasion.

4. The schematic.report is s;.":éIEnimic. Discuss.

5. Analyze the key issues that could constitute barriers to-communication.




